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with Air ForceManuad (AFMAN) 33-363,Management of Records, and d@sposed ofin accordance
with the Ar Force Record Disposition Schedle (RDS) locaed in the Air Force Records
Information Managenernt System (AFRIMS). Any requsts for recoré or docunents will be
processed undethe Freedan of Information Ad guiddines outlinedin AFI 33-332,Privacy Act
and Civil Liberties Program, DoD 5400.7R, Department of Defense Freedom of Information Act
Program, and AAMAN 33-302,Freedom of Information Act Program. In cdlabordion with the
Chief ofthe Air ForceReserve, (A-/RE) andthe Diredor of the Air Nationd Guard, (N®/CP),
the Depty Chief of Staff for Manpower,Personnd and Services (AF/Al) devéops peisonné
palicy for Protocd. This Air Force pulticaion may besupgdemened a anylevd; MAJCOM-
levd suppdemerts must be approved bthe HSB prior to cetificaion and approva Install ation-
levd suppdemerts must be roded throughthe fundiond chan of canmand, andsubmitted to
Headquaters Air ForceSenvices (AF/ALS), 1040 Ar ForcePertagon, Wahington, DC. 20330,
for coordnaion pior to cetificaion and approva(T-1). Refer reconmended changeand
questions abou this pulicaionto AF/AL1S, usingthe AF Form 847,Recommendation for Change
of Publication. ThePaperworkRedudion Ad of 1995 affetsthis instrudion. The athoritiesto
waive wing or urit-level requirements in this publication are identified with a Tier (“T-0, T-1, T-
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2, T-3”) number following the compliance statement. See AFI 33-360, Publications and Forms
Management, for a decription ofthe auhorities asdated with thetier numbelrs. Submit requests
for walvers throughthe chan of canmandto the appropete tier waver approvhauhority, or
aterndely, to the pullicaion approwng auhority for nontiered conplianceitems. The se ofthe
name ormark of anyspedfic manufac¢urer, canmerdal produd, canmodity, or servicein this
pubicaion doe nat imply endosement by the Air Force. Referto Attachment 1 for gossary of
reference andsuppotinginformation.

SUMMARY OF CHANGES

This document has been reised andmust be canpletely reviewed. Tls revision idertifies new
guidance on precedence for rimer Chief Master Sergeats of the Air Force CMSAFs) a Air
Force funtions, andindudes the decription of the CMSAF pasitiond cdors. Gudanceis
provided regarthg MAJCOM, NAF and Wng CommandChief seaing arrangmerts, to fadlit ate
the Commander, \\ce Commander andCommandChief a the wing4evd and aboveto beseaed
togaher. Ths reuvsion darfies officia versus unofficial ceranonies and sodal evers.
Recepionstiedto an offcial ceranony shoud be cosidered offcial everstha pemit the wse of
govermert resources and pesonné to plan and exede. Unoficia soda evers shoud be
planned and exeted by vdunteers. The description of “To The Color” has been changed to
match AFMAN 35-106. Gidance fron AMCI 24-101V14, orthe appropete levd of suppot
for military arlift, has beenindudedin paragraph 5.2.1Senvice Spedfic DV Codes. Dates of
State Accesspnsinto the Unon have been correxdd to refled the corretdaesin Attachmert 7.
A reference heibeen added for procd officesto ulize for derts on flags flown & hdf-staff, as
well asa chatdepcting flagsizeto flag pde rdios. The offcia flag fddingscript (Figure A.3.2.)
is nat requred and habeen disted.
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Chapter 1

AIR FORCE PROTOCOL PROGRAM

1.1. Scope. Thisinstruction estaldishes pdicy and prowdes gudance for exdeencein praocd,
decorum, customs and coutesies during Air Force cerenonies, conference andsodal everts,
hosting dstingushed vsitors (DVs), and honas afforded amilitary funerds.

1.2. Overview. Protocd for the military and govemment agendes is a code oftradtiond
precedence, cotesy and éiqudte in matters of military, dplomatic, official and céebraory
ceranonies. Military prdocd encaonpasss the knowedge, accoulation and aplpcaion of
estaldishedservice cistoms

1.3. Rolesand Responsibilities.

1.3.1. Ar ForceSenvces (AF/ALS) is resporsible for praocd pdicy, resource advocacy and
oversight.

1.3.2. The Ar ForceProtocd Office (AF/CVAP) suppotsthe praocd need of bah theChief
of Staff of the Air Force CSAF) andthe Secrdary of the Air Force SecAF) and prowvdes
protocd gudanceto MAJCOM and dred repoting unt (DRU) staffs.

1.3.3. The A ForcePersonné Certer (AFPQO managesthe prdocd assgnmens processand
maintains career ptn informationin the devéopmert of officer and wvilian pesonnd.

1.3.4. The A Force Senvices Diredorae (AFPC/S/) devdops operdiond gudanceto
implement pratocd pdicy andsuppot protocd needin the field.

1.3.5. Air University’s Ira C. Eaker Center for Professional Development offers formal
protocol training. Information about the Ira C. Eaker Center’s Air Force Human Resource
Managenent Schod andthe prdocd course can be diained by cHing (334) 953-3444 or
visiting the welsite https.//www.my.af.mil/gcss-af/USAF/content/pr otocolfundamentals
course throughthe Air ForcePortal.

1.3.6. MAJCOM and [RU Protocd Offices suppot the pragocd need of the MAJCOM/CC
and [RU/CC, suppot pdicy and procedutaissues within the conmand or IRU and
coordnae with Air ForceSenvices, the Air ForceProtocd Office andthe Air Force Services
Diredorae, & necessary.

1.3.7. Irstalation Protocd Offices estallish qudity pratocd prograns, idertify requrements
and execte thar prograns in campliance wth this instruction. Protocd officers are
resporsible for prdocd decorum, customs and coutesies during Air Force cergnonies,
conference andsodal everts, hosting DV usitors and honas afforded & military funerds.
They workspedal prgeds requring an undestandng ofinternaiond, diplomatic or pditi cd
sersitivity to individuds and group represerting a varety of pditics, cutures, naionditi es
and réigions.

1.3.7.1. Istalation Protocd offices suppot the prdocd need of the Irstalation
Commander to indude cerenonies, flight line recepons and bae \sits by dstingushed
visitors. Evens suppoting the he#th and wéare of pesonnd are cosidered a
Commander’s responsibility, and are official functions garnering protocol support. For
exanple, alunch & the installation dub honomg depoyed spouses is corsidered an
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officia fundion and wold garner prtocd suppot. While the prdocd staff may be
capalbe of assistng with sodal everts, such & hal and farewks or dvic leader thnes a
a senior leader’s residence, they should not be wsed @& Aides. Protocd offices work with
the Commander’s Aide, not in place of them.

1.3.7.2. Istlation prdocd offices are reporsible for déemmining precedenceéodgng
acconmoddions and itinerares for distingushed vsitors, seding arrangmerts,
auhorized gfts, approprate we of fundng sources, coordnaing transportation and
parkng, conduting cerenonies, conference and medings, flag prdocd and funerh
suppot.

1.3.7.3. Protocd suppot of soda evers is outlinedin Chapter 15. For cetain sodal
everts, praocd offices shdl prepare naetags, place card, seding chats, ever briefs,
menu card, maps or dredions, smart cards and parkng darms. They wll gree guests
issue nanetags, check cots, andsea guests Theinstlation legd office can pronde
guidance on oftial versus unofficial sodal everts.
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Chapter 2
FLAGSAND PLATES

2.1. Purpose. This chaper prescribes gudancéprocedurs for the dsplay, dspaosition, and ge
of flags, gudors, streamers, and atomobile and acratft plates. Ony the flags, gudors, streamers,
and atomobile and acratt plates describedin this chager are athorized for e in the Air Force
and on Ar Forceinstall ations.

2.2. Design. Design demerts appear on kb sides of flags and gudors with theimage onthe
oppcsite side appeang a a mirror image (etters and nunerds read fram left to right on bdh
sides).

2.3. Materials. Flags designed pmarily for indoor and paradegplay will nomally bemade of
banner rayon or heavywgt nylon with rayon finge. Thae designed pimaiily for oudoor
display will be made of nyon-wod or heavyweght nylon withou fringe. Qder fags, made
exdusively of wod, shoud be wed uril nolongerservicealbe andthen repaced vith flags made
of newersynthetic materials.

2.4. Restrictions. The fdlowinglimitations and prolbitions are appcaldeto flags, gudors and
streamers.

2.4.1. Carrying of nonmilitary orgamzaiond flags. Unted States military pesonné in
uniform or in dvilian dothing, a¢gingin an offcial capady, will na carry fags of veterars
groups or aher nonmilitary orgamzaions. Commandes may adhorizemilitary pesonné to
carry state, territorial or ndiond flags during military cerenonies. United States military
personnd in unform are athorizedto carry # Depatmen of Deferse recogized fags.

2.4.2. Ursenvicealbe flags. Unserviceale flags will nat be wsed & bannes or for any ¢her
purpee. When alfgis nolongersuitade for dsplay, it will nat be cat aside or sedin any
way viewed & disrespedful. Unservicealbe flags shoud be dstroyedin a dgnified manor,
preferaly by burnng, tha does nat show irreverence or idresped to the fag. Addtiond
information onthe detruction of urservicealbe flags is provdedin AFPAM 34-1202,Guide
to Protocol, Chapter 2.

2.4.3. Serviceabe flags. Senvicealbe flags purchaed with appropirated fundg are no to be
sold, loaned or dortad to nonmilitary pesons or orgamzaions. This restriction doe nat
prohbit the preertation of flagsto families uponthe de# of amilitary member d a funera
or ather appropete setting (corsult with your canptroller andstaff judge advoda).

2.5. Authorized Flagsand Plates. Flags and pates are athorized for paitionsorindividuds as
prescribedin this pulication.

2.6. Design of Official Emblems. For flags of organzations authorized enblems referto AFI
84-105,0rganizational Lineage, Honors, and Heraldry, for design, approvhand costruction.
This instruction coves use of lags on Air Forceinstalations after they have been approved and
produced.
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2.7. Flag Protocol. Title 4,United Sates Code, estaldishes the rdes for proper se, dsplay of,
and p#riotic cuistomsto beshownto the Unted States Flag. The Uited States Flagshdl only be
displayed on Ar Forceinstall ations accordngto these rdes and cstoms andthe béow gudance.

2.7.1. Members must show proper reped for the fag. Criminad pendties for desecrdion of
the Unted States Flag are otlinedin Title 18,United States Code, Sedion 700.

2.7.2. Dependdsor visitorsto an Ar Forceinstallation are requedto show resped for the
United States Flag. Failureto doso rendes them subjed to exdusion from theinstal ation.

2.7.3. Representations of the flag dsplayedin a manner or fghion tha woud impar the
misson or dérad from good order, @cipline ormorde of Air Force members may be
exduded fron the instlation by the conmander, a may the pesons displaying
representations of the fagin such amanner.

2.7.4. The Uned States Flag will aways be dsplayed or caiedin cerenonies when any
other flags are dsplayed or caied. The uion ofthe lag andhe fagitself, whenin canpany
with ather 1ags, is dways giventhe paition of honor.

2.7.5. Flagspreades are no authorized for Ar Force sage.

2.8. Sizesand Occasionsfor Display. Sizes, typesand occaionsfor display ofthe Unted States
Flag are afollows:

2.8.1. Irstalation/Base UntedStates Flag. The lfagis alightweight nyilon buriing maternal,
8 fed by 17 fe¢, andis only displayedin far weaher fran aninstallation flagstaff. This is
thetypicd flag wsed d Air Forceinstal ations.

2.8.2. Al-purpcse Unted States Flags. The d-purpcse flag conesin two materials:

2.8.2.1. Afag oflightweight nyion buriing material, 5 fed by 9 fe¢ 6 inches, redaces
the bae flag durngindemert wedaher. tis dso used for oddoor dsplay with flags of
friendy naionsin foragn dgnitary arival cerenonies.

2.8.2.2. ATag of rayon buting matenal, 3 fee by 4 fee, is used for owdoor dsplay with
flags of friendy foreign ndions in arival ceranonies or to indicate joint occupancy of a
building bytwo ormore couttries. They are Bo canmonly used &the 1ag preened a
retirements.

2.8.3. Ceramonid Flag. Thsflagisrayon orsynthetic substitute materia andis 4 fee 4inches
by 5 fed 6inches. The fagis trimmed onthree edgewith ydlow rayon finge 2inches wide.

2.8.4. Orgarzaiond Flag. Ths flagis rayon orsynthetic substitute material andis 3 fed by
4 fed. Itistrimmed onthree edgewith rayon finge 2inches wide.

2.8.5. Inemen Flag. Ths flagis 5 fed by 9 feé 6 inches of any approvednaterial. The
intermernt flagis auhorized for decesed military pesonnd and for decesed veerars. To
recave a fag, fll out the VA Form 27-2008,Application for United States Flag for Burial
Purposes, andtakeit to any VARegond Office or Unted States Post Office. Drapehis flag
over a tosed caket.

2.8.6. Retirement Flag. The flagmay be éher 3 feé by 4 fee or 3 fe¢ by 5 fe¢. Membels
retiring fram the Air Force are efitledto presertation of a Urited States Flag. Base O&M
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funds are athorized forthis purchae. For ddails, referto AFI 65-601V1,Budget Guidance
and Procedures.

2.8.7. Auomohile Flags. Automobile flags are nd usedin the Air Force. The fdowingis
provided & information for Protocd officers operdingin ajoint environment. There aréwo
sizes for auomobil e flags (United States Flags), each vith spedfic uses.

2.8.7.1. The 12nach by 18inch fagis trimmed onthreesides with ydlow fringe, linch
wide. L is displayed wth the individud auomobile flag of the Presidert and Mce
Presidert of the Unted States.

2.8.7.2. The 18nch by 26inch flagis trimmed onthreesides with ydlow fringe, linch
wide. t is displayed on govemment auomobiles of individuds who are athorized
paositiond cdors.

2.8.8. Gaiison Flag. Made of approvedaterias, 20 fee by 38 fe¢. The fagis flown on
holidays andspeda occaions and can bsubstituted with theinstal ation flag.

2.9. Timeand Occasionsfor Display. Title 4,United Sates Code, Sedion 6, provdes gudance
ontime and occsionsto dsplaythe UntedStatesFlag. Lis a unversal custom to dsplaythe flag
only from sunrise to sunset on buldings and onstationary fagstaffsin the open. However, when
a pariotic effed is desired,the fagmay be dsplayed 24 howga dayif propety illuminaed durng
the hous of darknes All flags shoud beill uminaed when @played wth the Unted States Flag.

2.9.1. Each A Forceinstlationis auhornzedto fly one Urited States Flag fran revall e to
retred, nomaly on a fagstaff placedin front of the installation headquaers. Addtiond
flagstaffsand UrnitedStates Flags are athorized aglacen to each dependeschod, MAJCOM
or NAF headquders ontheinstalation. Onjoint bases, each branch dfervice repreened
may fly one Urited States Flag. GCONUS locaions will display the Urited States Flag and
the het naion flag & prescribed bythe agremert beweenthe two courries. With the
excepion of the Unted States Flag d the installation headquaers, no dher Unted States
Flags can bdargerthan 6 feeby 9 fed¢ in size (on an approfate sized fag pde) so as nat to
compete with the large fag d the installation headquaers. Wavers will be procesdin
accordance ith AFI 33-360,Publications and Forms Management, para. 1.9.4.2. Approved
waivers (AF Form 679) wll bemaintained bytheinstallation prdocd office.

2.9.2. Thellagshoud be hasted biskly andlowered cenmmoniously.

2.9.3. Thelagshoud na be dsplayed wherthereis indemen weaher excepwhen an k-
wedher fagis used.

2.9.4. The flag should be displayed on all days, especially on New Year’s Day, January 1;
Inaugurdion Day,January 20 Martin Luther King Jr.'s birthday, third Mondayin January
Lincoln‘s Birthday, February 12; Washington‘s Birthday, third Mondayin February Easter
Sunday (variable); Mother’s Day, second Sunday in May; Armed Forces Day, third Saturday
in May, Memorial Day (haf-staff urtil noon),the last Mondayin May, Flag Day,June 14
Father’s Day, third Sunday in June; Independence Day, July 4; Nationd Korean War Veerars
Armistice Day,July 27, Labor Day, irst Mondayin Sepember, Patriot Day, September 11
Constitution Day,Sepember 17 Air ForceBirthday,Sepember 18 Columbus Day, second
Mondayin Odober, Navy Day, Otober 27 Veterars Day, Novenber 11 Thanksgiving Day,
fourth Thuisday in November, Christmas Day, Decenber 25 the States birthdays (dae of
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admissbn); on State hdidays and dher dag as may be protaimed bythe Presidert of the
United States.

2.9.5. Thellagshoud be dsplayed dumngschod daysin or near evergchodhouse.

2.10. Position and Manner of Display. The fdlowing rdeswill be olservedin accordance ith
Title 4,United States Code, Sedion 7.

2.10.1. When caiedin a proceson with andher 1ag or fags, the Unted States Flagshoud
be either on the marching right; that is, to the flag‘s own right (to the far right of all others),
or, if thereis aline of dher fags, in front of the ceterline(Figure2.1.). Thsis dso corret
when fags are dsplayedin astationary paition. Flags caried bytroops are never ahdf-
staff.

Figure 2.1. United States Flag Carried in Procession with Another Flag.

2.10.2. The Uned States Flag, whenit is displayed wth andher 1ag aganst a wdl from
crossed staffs, should be on the right, the flag‘s own right (observer‘s left), and its staff should
bein front of the staff of the dher 1ag Figure 2.2.).

Figure 2.2. United States Flag Displayed and Another Flag Displayed with Crossed Staffs.

2.10.3. Whenthe Urnted States Flag is displayed wth aher fags from a flagstaff, the
following appies:



16 AFI 34-1201 9 JUNE 2017

2.10.3.1. When a mber of fags are grouped andsplayed fran staffs radating from a
certral pant, and no forggn flags arein the dsplay, the Urited States Flag will bein the
certer and &the hghest pant of the group ashownin Figure 2.3.

Figure 2.3. United States Flag Displayed with Other Flags Radiating from a Central Point.

i

2.10.3.2. When a mber of fags are dsplayed fron staffs set in aline, d staffs will be
of the same heght and havehe same style finials, or decortive devces, a thetop ofthe
flagpdes (Services spedfic gudancemay dffer in ajoint envMronmert). Paragraph 2.34.2
provides addtiond gudance onifials. The Urnted States Flag will be & the right, which
istotheleft of an olserver faéngthe dsplay (Figure2.4.). Howeverjf no foragn ndiond
flags areinvavedin the dsplay, the Unted States Flagmay be paced &the ceter ofthe
line provdingit is displayed & a hgherlevd thanthe dher flags in the dsplay (Figure
2.5).

Figure 2.4. United States Flag Displayed in a Linewith Other Flags at Equal Height.
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Figure 2.5. United States Flag Displayed in a Linewith Other Flagsat L ower Level.
| | | |
2.10.4. Whenlhgs of states, dties, locditi es, or pennats of societies are fown onthe same
hdyard (rope for rsing orloweling) with the Unted States Flag,the UntedStates Flagshoud
always be da the peak. Whethe flags are fown from adacer staffs, the Unted States Flag
shoud be hdsted irstandloweredlast No flag or pennamay be paced (fown) abovehe
United States Flag, excepduling churchservices condut¢ed by navhchapains a sea, when
the church pennamay be fown abovethe fag durng churchsenices for the pesonné of

the Navy. Whetthe UntedStates Flagis flown & hdf-staff for an offcial observance, forgn
naiond flags may be abovéhe Unted States Flag.

- -

2.10.5. Whenl&gs of two or more ndions are dsplayed,they areto be fown fram separae
staffs of thesame heght. The fagsshoud be of equisize. Irterndiond usage precribesthe
display of the 1ag of one nton equéto tha of andher naion in time of peace. & Force
commandes ohtain instructions onthe wse and asplay of lags in foragn coutries from the
office ofthe Unted States Deferse Attachélocaed in the Unted States Embassy. In the
alsence ofsuch an offce, comad the senior Air Force offcer on dty in the foregn courry
concerned. The Defea Attaché orsenor Air Force oficer fomulates standardzed
instructionsin keepng with exstingtreaies and arrangaens or pradices otherwise agreedie
to the hast courtry. Inquriesrdatingto dsplay of lagsin foragn courtries may be dreded
to Headquaers United States Air Force, Irterndiond Affairs Division, AF/CVAL.

2.10.6. Wherthe Unted States Flagis displayed fran a staff prgeding horzontally or & an
ande fromthe windowsill, badcony or fron of a bulding,the unon ofthe 1agshoud be paced
a the peak othestaff (Figure 2.6). Whenthe 1agis suspended over aidewdk from a rope
extendng fram a hose to a pde & the edge othe sidewdk, the 1agshoud be hasted ou,

union first, from the bulding (Figure 2.7.).
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Figure 2.6. United States Flag Displayed at an Angle from a Building.

Figure 2.7. United States Flag Suspended Over a Sidewalk.

2.10.7. When dplayed @&her horzortally or veticdly aganst a wdl, the unon shoud be
uppermost and to the flag‘s own right, that is, to the observer‘s left (Figure 2.8). When
displayedin a wndow,the fagshoud be dsplayedin the same way, wth the unon (or Hue

field) to theleft of the olserverin thestred.

Figure 2.8. United States Flag Displayed Against a Wall.
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2.10.8. Wherthe flag is displayed overthe midde of the stred, it shoud be suspended
verticdly with the unon to the noth on an est and west stred or to the eat on a noth and
south stred (Figure 2.9.).

Figure 2.9. United States Flag Display Over the Middle of the Street.

2.10.9. When used on a speaker‘s platform, the flag, it displayed flat, should be displayed
above and behdthe speaker. Whenidplayed fraon astaff in a church or pdlc audtorium,
the Unted States Flagshoud hdd the paition of supeiior praninence andn the paition of
honor at the clergyman‘s or speaker‘s right as he faces the audience. Any other flag so
displayedshoud be paced ortheleft of the dergyman orspeaker oto the iight of the audence
(Figure 2.10.). The fag shodd dways be pitioned & the same levd or above athe
clergyman orspeaker, nevertaalower foorlevd. Whenthe flagis na onstage bt placed
onthe f1oorin front of thestage the fagis to the iight of the audence.

Figure 2.10. United States Flag on Stage with Speaker.

main entrance, it should be suspended vertically with the union of the flag to the observer‘s
left upon etering. If the bulding ha more than onemain ertrance,the fag shoud be
suspended vdrcdly nearthe ceter ofthe corrdor orlobby with the unonto the noth, when
ertrances areto the eatand wet or to the eatwhen erances areto the noth andsouth. Ths
incdudes aircratt hangas. It is pemittedto have Uited States Flag'cdor tean display for
ceranonial eventsin front of andin addtionto alarge pemanerily affixed Unted States Flag
displayedin a bulding or hangarKigure 2.11.).
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Figure 2.11. United States Flag with Per manently Affixed United States Flag Display.

2.10.11.Flags of ather naions are fown or dsplayedin equé size and on pes of equa
height, and are neverlddwn bdow the Unted States Flag. Whle the preferred andnost
tradtiond methodis to fly flags a outside venue onindividud flag pdes, the Unted States
Flag Code dos pemit flags of dties, states, locdities, organzaions (i.e. Air Force,
MAJCOM, NAF, or Wing flags), pennais of sodeties or spedal flags such @
commemordive/AF Anniversary, Minuteman, or Prisoner of WafMissing in Action
(POWIMIA) flagsto be fown onthe same hdyard with the Unted States Flag. Theyshoud
be fastenedto the hdyard d a dstance bbw the Unted States Flag so tha when boh are &
restthe UnitedStates Flag dos nat touch or oveiapthesecond fag GeeFigure2.12.). When
the flags are fown fram adacen staffs, the Unted States Flag shoud be hdsted first and
loweredlast.

Figure2.12. United States Flag with Minuteman Flag.

g —a— STAFF ORMALENT

GROMET
HEABING

e HALYARD

/______- FLLAG STAFF

2.10.12. Wherihree fagstaffs are paitioned otside a bilding, theremay betwo dsplay
options. If the fagstaffs arein astraight line,thenthe flags shoud be ofthe same heght with
the Unted States Flagto its own tight. Use the bulding looking ou to the 1ags as the pont
of reference forlag pgacement when fags arein line. Ifthe fagis positioned onthe cerer
staff, thenthe ceter staff must be hgherthanthe dhertwo staffs.
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2.10.13. On alosed caket, the 1ag will be pacedlenghwise, with the unon & the head and
overtheleft shouder ofthe decesed Figure2.13.). When a fli-couch caket is openedihe
flag will be renoved, fddedto thetrianguar shape of a cocked hand pacedinthelid & the
head end of the casket and just above the decedent’s left shoulder. When a half-couch caket
is openedthe fag will be fdded onthelower hadf of the caket in the same rdative paition
as when dsplayed ful lengh on a tosed caket. The fag will nat beloweredinto the grave,
andit will na be d owedto touchthe ground. Thenterment flagmay be gvento the nex of
kin a the contusion oftheintemrment.

Figure 2.13. United States Flag Draped Over a Closed Casket.

2.10.14. The lag wll be drapedleft to right when psted and when sed in officia
phaograpts. The bue feld shoud be ontop with stripes runring left to right.

2.10.15. When pated or dsplayed on anigecraft or vehcle,the unonis towardthe frort and
thestripestrail.

2.11. Order of Precedence of Flags.
2.11.1. The Uhed States Flag.

2.11.2. Foragn ndiond flags. Nomally, these are tsplayedin dphabéicd order wsing the
Endish dphabé. Whenin NATO courries, NATO member courtry flags are dsplayedin
French éphabéicd order.

2.11.3. Flag ofthePresidert of the Unted States of America.

2.11.4. State anderitoria flags. State flags shoud be dsplayedin order of achittance ofthe
state to the Unon. Teritoria flags, when dsplayed, are dplayed afer the state flagsin the
orderthey were recogmed bythe Urited States.

2.11.5. City Flags

2.11.6. Depdmena Flags

2.11.7. Milit ary orgamzaiond flags of the Servicesin order of precedence
2.11.7.1.Cadds, United States Milit ary Acadeny
2.11.7.2.Midshipmen, Unted States Navd Acadeny
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2.11.7.3.Cadds, United States Air Force Acadeny
2.11.7.4.Cadds, United States Coast Guard Acadey
2.11.7.5.Midshipmen, Unted States Mercham Marine Acadeny
2.11.7.6. UntedStates Army

2.11.7.7. Uited States Marine Corps

2.11.7.8. Uited States Navy

2.11.7.9. UntedStates Air Force

2.11.7.10. Uited States Coast Guard

2.11.7.11. Amy Nationd Guard ofthe Unted States
2.11.7.12. Amy Reserve

2.11.7.13.Marine Corps Reserve

2.11.7.14. NaJaReserve

2.11.7.15. A Naiond Guard ofthe Unted States
2.11.7.16. A ForceReserveCommand
2.11.7.17.Coast GuardReserve

2.11.7.18. @nertraining orgamzations of the Amy, Marine Corps, Navy, Air Force, and
Coast Guard,in that order, repedively.

2.11.7.18.1. Inimes of war, whenthe Coast Guard operts as pat of the Navy,the
cades, Coast Guard Acadmy, the Coast Guard, andhe Coast GuardReserve take
precedence #dr the midshipmen of the Nava Acadeny, the Navy andthe Navy
Reserve.

2.11.7.19. InJoint Service Color Teans, the Amy caries the Unted States Flag and
commandsthe cdor team asthesenor service. Rifle guard nearstthe Unted States Flag
are Amy andthe Marines onthe far end othe Joint Service Color Tean.

2.11.8. Combaant Command fags will be dsplayed beforaMAJCOM flagsin the fdlowing
order baed onthar estadishment and ativation daes:

2.11.8.1. UitedStates Paafic Command 1 January 1947
2.11.8.2. Uited States EuropearCommand 1 August 1952
2.11.8.3. Uited States SouthernCommand 6 June 1963

2.11.8.4. UitedStates Certral Command 1 January 1983
2.11.8.5. Uited States Speda Operdéions Command 16 Apil 1987
2.11.8.6. UitedStates Trarsportation Command 1 July 1987
2.11.8.7. Uited States Strategc Command 1 June 1992

2.11.8.8. UitedStates Joint ForcesCommand 1 Odober 1999 (kestabished 4 Augst
2011)



AFI 34-1201 9 JUNE 2017 23

2.11.8.9. UntedStates NorthernCommand 1 Odober 2002
2.11.8.10. UnedStates AfricaCommand 1 Odober 2008

2.11.9. Lochinstalation canmandes may auhorizethe dsplay of addtiond organzaiond
flags.

2.11.9.1. Ar Educdion and TraningCommand 23January 1942
2.11.9.2. Uited States Air Forcesin Europe 28January1942
2.11.9.3.Padfic Air Forces: 3 Augtst 1944
2.11.9.4. Ar Force Gobd Stike Command 15 Decenber 44
2.11.9.5. Ar ForceReserveCommand 21June 1968
2.11.9.6. Ar ForceSpaceCommand 1 September 1982
2.11.9.7. Ar ForceSpeda Operdions Command 1March 1983
2.11.9.8. Ar Comba Command 1June 1992
2.11.9.9. Ar Mobility Command 1June 1992
2.11.9.10. A ForceMaternel Command 1July 1992

2.11.10. Positiond flagsin order of precedence€d. SecDef,SecAF, CSAF andCMSAF)

2.11.11. Indvidud flags or pesond cdorsin order of rank othase paticipainginthe even
(Genera OfficerSES flags)

2.11.12. Irerndiond Organzaions by dde of chater/foundng
2.11.13. Naond Organzaions by dae of chater/foundng
2.11.14. LochOrganzations

2.11.15. ThePOW/MIA flag wll dways bethe last flagin any dsplay, excep on the six
nationd observance for which Congresshas ordered @play ofthe POW/MIA flag. Onthese
days, it is flownimmedately bdow or aglacert to the Unted States Flag & secondin order of
precedence (howeveilt, still woud be fown ater aher ndiond flags). Thesix naiond
observance are N@iond POW/MIA Recogition Day, Amed Forces Day, Memorial Day,
Flag Day, Independence Day andi&fars Day.

2.12. Respect for the United States Flag. Title 4, United States Code, Sedion 8, provdes
guidance on rgoed for the 1ag. No dsresped shoud beshownto the UntedStates Flag the flag
will nat be dppedto any peson orthing. Regmertal cdors, state flags and orgarzaiond or
institutiond flags are &ways dipped @ amark of resped to the Unted States Flag. Duing arival
honors, as approprate for pesons listedin Attachment 2, the Air Force fag and orgazaiond
flags will be dpped & approprate. Military members will renderthe military saute &
approprate. At notime will a foregn ndiond flag be doped.

2.12.1. Thelagshoud never be dplayed wth urion down, excefpes asignd of dire dstress
ininstances of exreme dangeto life or propety.

2.12.2. Thelhgshoud nevertouch anthing beneth it, such athe groundthe floor, waer,
or merchanise. The fag shoud never be sed & the covemng for astatue ormonumert,
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athoughit codd form a dstincive fedure in a cerenony of the unvding of astatue or
monumert. (Figure 2.14.)

Figure 2.14. Flag asa Featurein a Ceremony for the Unveiling of a Statue.

2.12.3. Thelhgshoud never be cared fat or hoizontally, bu dways doft and free.

2.12.4. Thelagshoud never be sed & wearng appark beddng, or drapery. tishoud never
be festooned, drawn back, nor up, or folds, bu dways dlowedto fdl free (e.gthe fag
shoud na be wsedto cover aspeaker’s podium, drape the front of a lectern or platform or for
other decoraion. A propemsubstitute is burting of due, whte, and red, lavays arranged wth
the Hue abovethe whtein themidde, andthe red blow. (Figure 2.15.)

Figure 2.15. Bunting.

.
o

2.12.5. Thelagshoud never be fstened, dsplayed, $ed, orstoredin such amanner ato
pemit it to be eaily torn, soiled, or danagedin any way.

2.12.6. Thelhgshoud never be sed & a coveing for a cdi ng.

2.12.7. Thelhgshoud never have anyark, insignia, letter, word, fgure, dsign, pcture, or
drawing of any nture paced uporit, on any pdrof it nor dtachedo it.

2.12.8. Thelfag shoud never be sed & a recefade for recéving, hdding, carryng, or
ddivering anyhing.

2.12.9. Thelhgshoud never be sed for advetising purp®es in anymanner whesoever. t
shoud na be enbroidered orsuch aticles as cushions or handkerciefs andthelike, pinted
or atherwiseimpressed on paper najhs, boxes or anyhingthat is designed fortemporary se
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and dscard. Advetising signsshoud na be fastenedto astaff or hdyard fran whichthe fag
is flown.

2.12.10. No parof the flagshoud ever be sed & a cstume or dhletic unform. However,
a flag pach may be affxedto the unform of military pesonnd, firefighters, pdice oficers,
andmembers of pdriotic orgamzaions. A lapé flag pn, beng a refica ofthe flag,shoud be
worn ontheleft lapd nearthe heatr. Patches worn on umforms depcting the Unted States
Flagshoud be worn ortheleft shouder, wth the unonto the viewes left.

2.12.11. Theladgshoud na be dsplayed on alba in a parade excéfrom astaff.

2.12.12. Theldgshoud na be draped ovahe hoodtop, sides, or back of a velle, ralroad
train or bod Whenthe fagis displayed on anotorcar,the staff shdl be ixed firmly to the
chassisor dampedto the iight fender.

2.13. Display of the United States Flag at Half-Staff. The Unted States Flagshdl be fown &
hdf-staff throughot the United States andits teriitories and pesessonsin accordance ith DoDI
1005.06 Display of the National Flag at Half-staff.

2.13.1. The fthowing da apgy:
2.13.1.1. OrMemoria Day uriil noon,then rasedto thetop ofthe staff.

2.13.1.2. OrPeace Ofificers Memorial Day, May 15 of each year, issstha dayis dso
ArmedForces Day.

2.13.1.3. OrPatriot Day, September 11 of each year.
2.13.1.4. On N#ond Peatl HarborRemembrance Day, Decesber 7 of each year.

2.13.1.5. Each yeam honor ofthe Naiond Fallen Firefighters Memoria Senvce
accordngto Public Law 107-51. Tis daeis usudly the frst Sundayin Odober ands
announced annilg by Presidertia Prodamation.

2.13.1.6. Orihe de#h of individuds in accordance ith Attachment 3.

2.13.1.7. Wheso dreded bythePresidert of the Unted States; the Secraary of Deferse;
the Governor of anytate, teritory, or Unted States posession; or the Mayor of the
District of Columbia.

2.13.2. The rgorsible military canmandershal ersurethe procedurgfor flyingthe fag a
hdf-staff are exected & foll ows:

2.13.2.1. Théem hdf-staff mearsthe paition ofthe flag whernit is one-h#f the dstance
betweenthetop and btiom of the staff.

2.13.2.2. Thelag, whenliown & hdf-staff, shdl firstbe hastedto the peak for amstart
andthenloweredto the hdf-staff position. The fagshdl be agan rasedto the peak before
it is lowered forthe day.

2.13.3. Thelhg shdl be town & hdf-staff outside the Urited States on Depaiment of
Defense (DoD) buildings, grounds, and naval vessels even if another nation’s flag is flown
full-staff nex to the Unted States Flag.

2.13.4. Al flags displayed wth the Unted States Flagshoud be fown & hdf-staff whenthe
United States Flagis flown & hdf-staff with the excepon of foregn nadiond flags.
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2.13.5. The Headof the DoD Componerns may dred the fag be fown & hdf-staff on
buildings, ground, or navé vessls underther jurisdiction on occaions other than thase
spedfiedin paragraph 2.13.1. andAttachment 3, whenthey comsiderit approprate. Wthin
the Air Force, this authornty is ddegded to the instalation canmander. Anytime an
instal ation canmander deides to fly the flag a hdf-staff based onthis locd authority for a
locd dedh, the bae marqueeg) shoud state the reagonto avad confision.

2.14. Hoisting and Lowering the United States Flag. During the cerenony of hasting or
loweiingthe fag, d persons presert, excep thosein formation, shoud facethe 1ag andstand &
attertion. Thee presert in unform shoud stand a attertion and rendethemilitarysalute. When
nat in unform, stand a& atertion with the tight hand ovethe hear. If headgeais worn, renove
it with the ight hand and Hal & theleft shouder, wth the hand bieg overthe hear. Non-Unted
States citizers shoud stand & attertion. Wherthe fagis lowered fran the staff, no potion of it

is dlowedto touchthe groundn dtherlowering or fdding. The fagis degached fron the hayard
andimmedately folded & prescribedin Attachment 3.

2.15. Flag Folding Ceremony. This paragraph idcusses folding the Unted States Flag a
cereanonies other thanmilitary funerés. Accordng to Title 4, United States Code, thereis no
spedfic meanng asignedto the fdds of the fag. Athoughthere arelbg fdding cerenony
options offered by vaious naiond interest groups, these are no official Air Force cerenonies.
SeeAttachment 4 for the propemethod for fdding the Unted States Flag.

2.16. Ceremonial Reviews. Render proper cotssies to the fag duing parads or pa&ss in
review.

2.16.1. Whemnn amoving cdumn, the salute shoud be renderedix pace before pasngthe
flag and hil urtil six paces pastthe fag.

2.16.2. Whenttendng cerenonia reviews, pewsonné in uniform shoud render asalute &
the flag pases thdr position. Personnd nat in uriform shoud stand & attertion and pace
thear right hand ovethdr heat.

2.17. National Anthem. Title 36 United Sates Code, Sedion 301 prowdes gudance on condiic
during the paying of the ndiond arthem. The n#ond arthem, first verse, is the oy song
authorized for paying & Air Forceceremonies when colors are presented. “God Bless America”
or ather pdriotic songs will nat besubstituted forthe ndiond arthem.

2.17.1. Otdoors. Whenthe fagis displayed, # present excep those in formation, shoud
stand a attertion fagngthe 1ag with ther right hand ovethear heat. Membeis of the Amed
Forces and veéerars who are preert, bu nat in unform, may rendethe military salute. Al
others shoud removethar ha with ther right hand and hal the headdresa theleft shouder,
the hand bieg overthe heat. Indvidudsin unform shoud gvethemilitarysalute a the first
note ofthe n@iond arthem andmaintain tha position urtil thelastnae. Wherthe flagis nat
displayed, d presert shoud facetowardthe music and atin the same mannerthey woud if
the 1ag were tplayed.

2.17.2. Indoas. Milit ary membersin uriform, while in formations, shoud wear appropate
headgear and rendt#re military salute & the frst nate ofthe ndiond arthem andmaintain
tha position urtil the last nate. Whle nd weaing headgear durg anindoor cerenony,
military members, in formation or nd, shoud stand & attertion & the frstnae ofthe ndiond
anthem and maintain that paosition urtil the last nate withou rendeimg the military salute.
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However,military members in uriform, under ams, shoud salute. Civili ars shoud stand &
attertion fagngthe fag with ther right hand ovether heat.

2.17.3. Dumg the pgaying of ndiond arthems of friendy naions, military members and
civiliars shoud renderthe same cistoms and couitesies as those gven duing the gaying of
the Urited States nationd arthem.

2.17.3.1. The perfarance ofthe naiond arthem of any foregn courry will be fdlowed,
withou patse, by paying the naiond arthem of the Unted States. Whentwo or more
foreign ndiond arthemsare payed,the Unted States naiond arthem is perfomed |ast

2.17.3.2. Athems of the Unted States or arthems of any forégn ndions are never
incorporded into anymusicd arrangenert, campasition, ormedey andmust be payed
through wthou repeition of any parexcep as requredto make bah the word andmusic

complete.

2.17.3.3. When OONUS, check vith thelegd office regarthglocd courtry agreenert
requrements for the gaying of foregn ndiond arthems

2.18. Pledge of Allegiance. ThePledge of Aleganceto the lagshoud be rendered bstandng
at attertion and famgthe fag. When nbin uniform, pewsons shoud remove any non-tegious
headdreswith thar right hand and Hal it at theleft shouder, with the hand bieig overthe heat
Persons in uniform shoud remain silert, facethe 1ag, and rendethe military salute if outdoors
andindoosif in formation and weang appropiate headdres If indoos and wthou headdres
military membels shoud stand & atertion, ranain silert, and faceahe 1ag. Milit ary membeisin
uniform do nd redte the Pledge of Aleganceto the fag.

2.19. To The Color. To The Color, a Senvice orFormation Call, is sounded a a saute to the
Nationd Colors, to thePresidert of the Unted States, to the VicePresidert, former Presiderts and
foreign chef magstrates. The cd can besoundedin urison by one osevera buders. To The
Color is soundedn pace ofThe Star-Spangeld Banner when a buktgris usedin lieu of aive band
or ataped recorichg. Milit arymembersrender a hanshdlute and facéhe 1ag or facehe dredion
of themusic if the fagis natin view.

2.20. Taps. Taps began aasignd to exingush lights (lights ou) at the end othe day. Many
Air Forceinstal ations play Tags to signify lights out orto begn quet houss. For these purpaes,
salutingis nat requred. However, upon haag Tags a amilitary cerenony (.e.military funerd,
memorial cerenony, wredh laying dc.),individuds in unform and owdoors will salute & the first
note of Taps andmaintain that position urtil thelast nate. Ifindoois and uncoveredndividuds
in unform will stand & atertion. Civilians shoud remove ther headgear andgcether hand
overther heat.

2.21. Revelleand Retreat . WhenRevall e orRetred is playedsimply as a buge cdl to signd
the begnning or end othe duy day, no couesies are requed. IfRevall e orRetrea is played
as a prelude to the national anthem or “To The Color,” or if the flag is being lowered or raised,
render couesies as oulinedin paragraph 8.1.6.2For more déeailedinformation on revél e and
retrea ceramonies, see AFMAN 36-2203,Drill and Ceremonies.

2.22. United States Air Force Departmental Flag. This sedion describes the Unted States Air
Force Depamena Flag Figure 2.16.). The depamertal flagis made of rayon osynthetic
substitute material andthe cdor is ultramarine due. The @tinctive cener designis the Air Force



28 AFI 34-1201 9 JUNE 2017

Coa of Armsandthe enarcling 13 wthite stars from the Sed of the Depamert of the Air Force.
“United States Air Force” is inscribed on a scroll attached to the bottom of the shield. The design
of the Unted States Air Force Depamertal Flag appearon bdh sides of the lag. The dsignis
revewsed onthe revese side ofthe fag (t is backwarg onthe revese side), bu dl lettering read
correcly from left to right on bdh sides. The eale dways faces towardthe staff on bdh sides.
There ardwo auhorizedsizes of the United States Air Force Depamental Flag. The cemaonial
(4 fed 4inches by 5 feé 6 inches) is auhorized for opiond use with streamers. Thesmdller Air
Force tag (3 fee by 4 fed) will nat be sed with streamers. Uses and decriptions for eachsize
are desiled béow. These provsions dso appy to Air Force Reserve and A Naiond Guard
organzdions.

Figure 2.16. United States Air Force Departmental Flag.

2.22.1. The cereoniad size Urnited States Air Force Depamerta Flag, wth or withou
streamers, is 4 fed¢ 4inches by 5 feé 6 inches, andis trimmed onthree edggwith a rayon
fringe of ydlow 2 inches wide. The cemmonia size of the Urited States Air Force
Depatmenta Flag dso serves asthe Headquaers United States Air Force fag.

2.22.2. Thesize ofthe Unted States Flag shoud ddemine the appropete size ofthe Air
Force tag wed when @playing them togeher. Both sizes of the Air Force tag match
approvedsizes of the Unted States Flag and Ar Force paitiond flags (seeparagraph 2.27.)
which makes displayingthem togeher eaier. Consideraionshoud dways be gvento ersure
approprate resped to the Unted States Flag.

2.22.3. The Unhed States Air Force Depamertal Flag, ethersize, (cerenonial size ogiond
with or withou streamers), may be dsplayed oty when repreerting the Depamen of the
Air Force onState and offcial occaions. It may be $ed d joint conmmand headquéers, joint
seniceschods andsimilarjoint adivities wherethe United States Air Forceis a paticipart or
is represerted. ts use is auhorized on ther occaions recanmended byinstallation
commandes.

2.22.4. EachMAJOQOM is auhorized one cereonia-sized Urted States Air Force
Depatmentda Flag with streamers for pemanert indoor wse and ésplay 4 its headquaers.

2.22.5. The 3 fadby 4 fe¢ version ofthe Air Force Depamental Flagis iderticd in design
to the cerenonia size, bu is displayed wthou streamners. This smaller vesion may be sed
on dl occaions the larger cermonial flag may be $ed however,it is na to be wed wth
streamers. Its size matches identically with the size of the General Officers’ flags and the Air
Force Senor Exectuive Service fag andshoud be sedin cerenonies or eveisin which dl
flags needto bethe same size.
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2.22.6. When idplayed wth depammental flags of other Urited States military senvices,
precedences as foll ows: Army, Marine Corps, Navy, Air Force, andCoast Guard.

2.22.7. Whenidplayed or caied wth flags of ather Air Force orgarzaions, foragn ndiond
flags, or State flags, the order of precedendg as follows: The Urnted States Flag, foregn
naiond flags, state flags, Air Force fag, andliags of ather Air Force orgarzdions.

2.22.8. The & Force depamenta flagis an orgaizdiond flag andis dipped wiile the
national anthem, “To The Color,” musical honors for CSAF or higher, or a foreign national
arthemis played. The Depémnertal Flagis aso dpped when rendarg honosto the SecAF,
the CSAF, thar dired represertative, or any govemmert official of equvalent or higher grade,
induding foragn dgnitaries, and duimg a pasin reMew. Addtiondly, the depamenal flag
and dhersubordnae flags will be dpped dumng military funerd honos. This indudes the
movement and transfer of the remains, the playing of “muffled ruffles” and Taps. The
depatmental flag will nat be dpped under anytber ércumstances.

2.23. Organizational Flags. Design and Decription: Organzaiond flags are rayon osynthetic
substitute material, ultramarine Hue field, 3 fee by 4 fee, trimmed onthree edgewith a finge of
yellow rayon Ancheswide. Theshield cortainsthe orgarzaiond emblem, andthescral benegh
contains the organization‘s designation. The design on organizational flags appeas on bdh sides
of the 1ag. Howeverthe deignis revesed onthe revese side ofthe 1ag, bu dl lettering read
correcly fromtheleft to right on bdh sides. The eale dways facestowardthestaff on bdh sides.

2.23.1. Adhorizaion and Dsplay: Organzationd herddry (induding flags) on ashield type
emblem is auhorized for unts with a headqué#ers designaion andis used on cermonid
occaions when the orgaredion is represented. Orgaizaiond flags are kep a the
headquaers to which issue is auhorized. There aréwo auhorized wag to dsplay
organzationd flags of severd conmands. Whenthey are éplayedin a groupthey can be
displayed &her dphabdicdly or numericdly, as appicale, within groupngs of each ecHen
or canmand. The hst commanderis the athorized athority to deemine dsplay. The het
flagis displayed athe cerer ofthe groupngs.

2.23.1.1. Headqutars Air Force, MAJCOMs, Numbered Ar Forces, certers, wings,
groups, and conparatbe orgaizaions havng a headquégrs canponert shdl havethear
approved mblem design dacedpaositioned orthe shield andther designaion pasitioned
onthescradl. Referto AFI 84-105,0rganizational Lineage, Honors and Heraldry, for
further dscusson on athorized unt emblems

2.23.1.2. Group and conparalbe orgamzaions having a headquggrs componert, if
pemanertly assigned and lagned wth a higher echlkon (grougto wings, or cenersto Air
ForceMateridd Command, & examples) may wse the enblem design ofthe higher echion,
with ther own unt designaion onthescrall.

2.23.1.3. Orgaamdions authorized a fag, whch do nd have approvedmsblems shal use
the prowsiond flag Figure 2.17.). The word "United States Air Force" appear othe
scrall.
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Figure 2.17. United States Air Force Provisional Flag with United States Air For ce Flag.

United States Air Force Provisional Flag United States Air Force Departmental Flag

2.23.1.4. Ar ForceReserve Oficer Traning Corps (ROTC) units use the co& of amsor
emblem from the sed of the unversity with theschod designaion onthescrall .

2.24. ReligiousFlags. The fdlowing guddines apgy:

2.24.1. Chagain SeniceFlag. TheChagain Service 1agis blue, with the chapain enblem
in the ceter and y#ow fringe dongthree edgg 2inchesinlengh. The fagis avalabein
two sizes, 4 fe¢ 4inches by 5 feé 6 inches and 3 feeby 4 feé. TheChagdain Senvice 1ag

represens the acconmodaion of rdigious expresson and a coimitmert to the free exelise
of religion.

2.24.2. TheChagain Service fag may be dsplayed & military fomations, gaheiings, and
ceranonies, eventhase nd spedficdly religious in naure. Duing the condutof rdigious
senices or cerenonies, rdigious flags may be dsplayed & approprate to ersure accurte
representation ofthe rdigious orientation of the service or cermony. Thee rdigious flags
shoud be renoved fdlowing the service or cermony. TheChagdain Service 1agshoud be
displayed adl timesin chapés on Air Forceinstall ations.

2.25. Positional Flags. Certain avilian andnilitary officias of the UntedStates governmert are
ertitled, by vrtue ofthar officia status or pasition, to haveindividud flags represerting ther
officia pasition within the goverment. These flags are kepin the office ofthe pesonto whan
issueis authorized. Positiond flags are ofen dsplayed &cerenonies only whenthe dstingushed
person for whan it represents is presert and ha a rde in the cerenony or eveh They are nb
intendedto be fown from oudoor fagpdes or on buldings. Howeverthey may be dsplayed
during oudoor cerenonies, pre-paitioned or hand hd. Positiond flags for Air Force pesonné

are 4 fee4 inches by 5 fe¢ 6 inches. Positiond flags of primary concerrto the Air Force are
listed béow.

2.25.1. Presidert of the Unted States. This flagis blue, 4 feé4 inches by 5 fee 6 inches and
trimmed onthree edgewith a finge ofsilver and gtd bulion, 2%inches wide. The coaof
ams of the Presidert of the Unted Stetes, encrcled with 50 whte stars, is in the cerer. Cord
andtassls are red, wite and buestrands (Figure 2.18.).
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Figure 2.18. President of the United States Flag.

2.25.2. \ice Presidert of the Unted States. This flagis white, 4 fe¢ 4 inches by 5 fee 6
inches, and trimmed onthree edge with a finge of bue, 2%inches wide. The Vce
Presidertial cod of amsis certered onthe fag with a fve-panted Hue starin each corner.
Cord andtassls are bue and wite. Depenthg onthe cerenony or evety cord andassls
may be opiond (Figure 2.19.).

Figure 2.19. Vice President of the United States Flag.

*

2.25.3. Secrdary of Deferse. Ths flagis medum blue, 4 feeé4inches by 5 fe¢ 6inches. A
five-panted whte staris in each othe four cornes. The ceter ofthe flag dsplaysthe eatg,
shield, and arrow from the Sed of the Depaimert of Deferse. The fagis trimmed onthree
edges with a whte fringe, 2%inches wide. Cord andtassls aremedum blue and wite
(Figure 2.20.).

Figure 2.20. Secretary of Defense Flag.

* *
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2.25.4. Depty Secrdary of Deferse. Ths flagis white, 4 fe¢4inchesby 5 feé 6inches. A
medum blue, fve-pantedstaris in each othe four cornes. The ceter ofthe 1ag dsplays
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the eate, shield, and arrowfrom the Sed of the Depatment of Deferse. The Fagis trimmed
onthree edgewith a finge ofmedum blue, 2%4ncheswide. Cord andtassls are wiite and
medum blue Figure2.21.).

Figure 2.21. Deputy Secretary of Defense Flag.

2.25.5. Secraary ofthe Air Force. Ths flagis blue, 4 feé4 inches by 5 feé¢ 6 inches. The
certer ofthe 1ag dsplaysthe Air ForceCoat of Arms. A five-pdnted whte staris in each of
the four cornes. The fagis trimmed onthree edgewith a fiinge of yd ow, 2%2inches wide
(Figure2.22)).

Figure 2.22. Secretary of the Air Force Flag.
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2.25.6. Charman,Joint Chiefs of Staff. This flagis 4 fed 4inchesby 5 fee 6 inches, divided
equdly by a dagonéaline fram theleft upper corneto thelower light corner. The upper par
is medum blue andhelower patis white. The eal@, shield, and arrowfrom the Sed of the
Depatmert of Deferse arein the ceter of the lag. Four stars are paced dagondly from
lower left cornerto upper rght corner,two white stars on the medum blue pat andtwo
medum blue stars on the wthite pat. The fagis trimmed onthree edge with a finge of
yellow, 2%:inches wide.Cord andtassls aremedum blue and wite (Figure 2.23.).
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Figure 2.23. Chairman, Joint Chiefs of Staff Flag.

2.25.7. Undefecreary of Deferse. Ths flagis 4 fed 4 inches by 5 feé 6 inches, medum
blue with a dark buetriande startingin each corner ahe bae. The apexsin the veticd
certer ofthe 1ag béween four wite, five-panted stars, two stars on eactside thetriande,
placed harzortaly. Centered onthe fagis the devce fran the Sed of the Depammert of
Deferse, in proper ctors, with the wings of the eate exendng into the Hue on eaclside.
The fringeis white, 2%2inches wide. Cord andtassls aremedum blue and wite (Figure
2.24.).

Figure 2.24. Under Secretary of Defense Flag.
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2.25.8. Mce Charman, Joint Chiefs of Staff. This flagis 4 fed 4 inches by 5 fee 6 inches,
white with a dagond medum bluestrip from upper hastto lower 1y. Certered orthe fagis
an American b&d eade with wings spread hazortally. Thetalons grasp three cresed arrove.
A shield with blue chief and 13 red and white stripes is on the eagles breast. Diagonally,
from upper fy to lower hast are four ive-panted stars, medum blue onthe whte, two above
the eate andiwo bdow. The fingeis ydlow, 2%inches wide. Cord andtassls aremedum
blue and wite (Figure 2.25.).
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Figure 2.25. Vice Chairman, Joint Chiefs of Staff Flag.

2.25.9. Chief of Staff of the Air Force. Tlis flagis 4 fed 4 inches by 5 fee 6 inches, divided
equdly by a dagonéaline fram upperleft to lower iight. The upper pais ultramarine Hue
andthelower patis white. The ceter ofthe 1ag dsplaysthe Air ForceCoa of Armsbeween
four stars, certered horzonally, with two utramarine Bue stars onthe whte andtwo whte
stars onthe dtramarine due. The llagis trimmed onthree edgewith a fiinge of yd ow, 2%
incheswide. Oty the currenCSAF can dsplaythis paositiond flag durng cerenonies (Figure
2.26.).

Figure 2.26. Chief of Staff of the Air Force Flag.

2.25.10. Chief, Naiond GuardBureau. TIs flag ha a dagona bicdor with dark bue (for
the Amy) onthe bdtom and dtramarine due (forthe Air Force) ontop. The badgen the
certer ofthe fagis the branchnsignia ofthe Ndiond GuardBureay it daes from theturn of
the cetury. The fag beas four white five-pantedstars, two on eactside horzontally. There
aretwo scrdls; asmall one aboveheinsignia with the dée 1636 and &érge one dew the
insignia with theinscription NATIONAL GUARD.
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Figure2.27. Chief, National Guard Bureau Flag

2.25.11. Asisant Secraary of Deferse. The fag, cord, andassl are the same design,
material, and céors as in the 1ag forthe Deptly Secrdary of Deferse, excepthe fourstars
and finge are red, cord aas=ls are red and wte (Figure 2.28.).

Figure 2.28. Assistant Secretary of Defense Flag.

2.25.12. Genet&ourse, Depatment of Deferse. The dsign ofthis flagis the same design
and cdors asthe flag ofthe Assisart Secrdaries of Deferse.

2.25.13. Ispedor Generg Depatmen of Deferse. The fagis thesame design asthe Depty
Secrdary of Deferse flag, excepthe stars and finge are darklne.

2.25.14. UndeSecrdary ofthe Air Force. Thelfagis white, 4 fe¢4inchesby 5 fe¢ 6inches.

The ceter ofthe flag dsplaysthe Air ForceCoa of Arms A five-pdnted Huestaris in each
of the four cornes. The fag ofthe UnderSecreary is trimmed onthree edgewith a finge
of yelow, 2%:inches wide (Figure 2.29.).

Figure 2.29. Under Secretary of the Air Force Flag.
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2.25.15. \ce Chief of Staff of the Air Force. Thelagis 4 fed 4 inches by 5 fee 6 inches,
divided dagondly from lower hast to upper fy and agan dagondly from the upper hist to
lower y. The upper antbwer sedions are whte and harzona sedions ultramarine Hue.
The ceter ofthe fag dsplays the Air ForceCoa of Arms beween four wite stars certered
horizortally onthe utramanne Buesedions. The tagis trimmed onthree edgewith a finge
of yelow, 2%inches wide (Figure 2.30.).

Figure 2.30. Vice Chief of Staff of the Air Force Flag.

2.25.16. Asisan Secraariesand Genela&Coursel of the Air Force. Thelfag forthe Assisart
Secrdaries and GenelaCoursel of the Air Forceis the same design, materia, and cdors as
the fag forthe UndeiSecrdary ofthe Air Force, excepthe fiingeis blue (Figure 2.31.).

Figure 2.31. Assistant Secretariesand General Counsel of the Air For ce Flag.

2.25.17.Chief Master Sergeam of the Air Force CMSAF). TheCMSAF is the oty member
of the Air Force béow the rank of bigader generhkto be athorized a pesitiond cdor (flag).
It’s background is divided diagonally from upper hoist to lower fly with blue above white.

Centered onthe fagis theinsignia of the CMSAF, the coa of ams of the US. in proper
colors embraced by a wreh béweentwo white five-pantedstars a thetop andwo due five-
pointed stars a the bdtom of the shield. Ths design fdlows the herédic converions by
incorporating four stars to denote the CMSAF’s senior advisory role to the SecAF and CSAF.

The shield, which is shapedin the same design & the Air Force coaof ams and nunerows

other Air Force insignia, is the most fundamertal of dl herddic symbads and reprserts
strengh, courage and enduran¢Eigure 2.32)
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Figure 2.32. Chief Master Sergeant of the Air For ce Flag.
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2.26. Individual Flags or Personal Colors. Generbofficers are athorized tags depctingthar
rank.

2.26.1. Genelt#rlag Officer pesond cdors (Figure 2.33.) aremade of rayon osynthetic
substitute material. These flags are 3 feeby 4 feé, trimmed onthreesides with a 2%inch
yellow fringe. They Wi be Bue (Air ForcéNavy) or red (Amy/Marine Corps) for themain
line oftheservice, bu other varations do exst for nondine careeriélds (i.e. Amy medcd
and Chagain Service, NavyStaff Corps). Consult spedfic service reguiations for nondine
spedficdions. All will bearthe number of ive-panted whte stars tha idertify the grade of
the officer within the ield. Placanen of thestarsis shown béow. Ndetha thelayou of the
white stars is the same for Air Forcd Army and NavyMarine Corps respedively. Generha
officer 1ags can be sed a ceremonies whenthe officer whan it represerts is officiating or
paticipaingin the eveh Persond cdors are no displayed for genetaofficeis who dtend
but are no paticipaing in the eveh Generh officers are efitled to the issue of one
ceranonia flag for each gendrafficer rankto which they are prooted (béow is order of
precedence). When proted, prevous persond flags may be futed and csed andhe fag of
the new rank unsad and unfued. Currert and réired officers peisond cdors will only be
furled and csed d theindividual‘s interment.
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Figure 2.33. General Officer Flags (Personal Colors).

Top Row: Army General Officer Flags: Second Row; Marine General Officer Flags; Third Row
from the Top: Navy General Officer Flags: Fourth Row from the Top: Air Force General
Officer Flags: Bottom Row: Coast Guard General Officer Flags.

2.26.2. Retired generaofficers of the Air Forcemay dsplay thar individud flags privately
in ther homes. Public dsplay of individud flags for retired generaofficers is prohbited
excep whenthe ofiiceris in unform and béng honored @an oficia military cerenony, the
officerisin a@tendance othe revewing standin an offcial ceranony, orthe officeris serving
in an offcia capady (such @ guest speaker or pr&ding officer), and anther 1ag depcting
his or her rankis na dready dsplayed. For reired generaofficers formery auhorized a
positiond flag Guch & a fomer CSAF), the 4star flag woud be dsplayed duing cerenonies.

2.26.2.1. i is na the cwstom or tradtion in the Air Forceto fly Persond Colors or
Positiond Colorsin frornt of the Headquaers Building of GenerOfficers, asit isin ather

senvices. However, younay seethis at Joint Headquaters whenthe Air Force fdl ows the
customs andtradti ons of the Joint Command.

2.26.3. Senor Exective Service SES). Ths flag Figure 2.34.) is 3 fed by 4 fe¢ and
corsistsof an utramarine Bue ield beamgthe SES emblem in the cerer with the Air Force
crestendgrcled with stars (eade, wreah and toud fom) placed abovéhe enblem. TheSES
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flagis trimmed onthreesides with a 2%inch ydlow fringe. Thsflag can besed d cerenonies
when amember ofthe SES is presert and ha an ative rde in the cerenony. I is never
appropriate to case a SES member‘s individual flag. SES flags maybe purchased by the
individud on hs/her raéiremert if they wish to keepther flag.

Figure 2.34. United States Air Force Senior Executive Service Flag.

2.27. Guidons. Gudors (Figure 2.35.) are Utramarine due nyon or wod burting, swall ow-
tailed, 1 fod 8 inches by 2 feé 3%inches to the end ofwallow tail, and forked 10nches. The
Air Force ydlow American béd eade design appeas on bdh sides of the gudon, appeang on
the revese asif printedthrough. Abovehe deignis the deignaion ofthe parehunt and béow
isthe designaion ofthe squadron. Wheithe number ofthe squadron andhe paretunt arethe
same, the lower line indicaes only the dphabéicd pottion of the squadron dsignaion (for
example: topline 4AMSG, bdtom lineMSS). Numerds andlettering are y#ow and are 3%nches
in haght, with varyng widths. Authorized abbreiations may be sed. Ldtering and nmerds
appear on hib sides of the gudon and read fro left to right on bdh sides. Gudors are sed by
squadrors on dl ceranoniad occaions. The Ar Force Honor Guards auhorized aspeda
ceranonia gudon.

Figure 2.35. Guidons.

2.27.1. Group becagethey are an A Force estadishmert, are athorizedto display and se
an orgareaiond flag. However, grougare #so authorizedto display and ge a gudoninstead
of an orgarediond flag. Thelocd instalation canmander ha approva authority to
detemineif groups will display and se an orgaizaiond flag or gudon.
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2.28. Streamers. Streamers (Figure 2.36.) are caiied on fags approved for se and dsplay on
Air Forceinstlations. A camplete set of canpagn streamers is displayed onthe Urited States
Air Force Depamerntal Ceranonia Flag. Ths complete set represents dl campagns Air Force
units paticipaedin as a unt. Authorized uiit decordion streamers and canpagn streamers are
cariied on orgaizdiond flags and gudons on cerenonial occaions. Streamers are a coponent
patt of the cerenonid flag andmay be dsplayed &the dscretion ofthe resporsible officia of the
organzaion hawvng a cergonia flag. Attachment 5 provdes a listing of streamers for the
cerenonial flag. Attachments 5 and6 provideinformation for ordeing streaners.

Figure 2.36. Streamers.

2.28.1. Uit Organzdaiond Flag. Streamers dende the unt's senvice, bdtle honos, or
decoraions. All streamers areswall ow-tailed ibbors of the same design a the service iibbon
for thetheder, area of opetions, or unt decoréions. Campagn streamers andstreamers for
the Republic of KoreaPresidertial Unit Citation andthe Phili ppine Presidertial Unit Citation
are 2 #4inchesin width and fran 3to 4 fe¢ inlengh. ThePresidertia Unit Citationstreamer
is avaladeintwo sizes: 1 38 inches by 2 feé for display on gudors, and 2inches by 3 feé¢
for display on orgaizaiond flags. The Ar Force Oustandng Unt Award streamer is
avdlade ony in the smeller size. Enbroidery, when athorized gee AFl 36-2803,The Air
Force Awards and Decorations Program), is in white letters or numbers. Authorized
abbrevations may be $ed forlenghy names of theders or adions. If the 4-fod lengh is
desired, it must be spedfiedin the remarks sedion ofthe requsition or dse the 3-fod lengh
is auomaticdly supgdied.

2.28.1.1.Streaners are #achedto astreaner set atachment and pacedimmedately
bdow thestaff ornanert as a canponern pat of the lag or gudon.

2.28.1.2. Campagnstreamers are arranged ahestreamer set attachmert in chrondogca
order by groupistedin Attachment 5. Streaners will be arrangedlockwisein the order
earned. Theifstandlast streaners are &ways visible. (Figure 2.37.)
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Figure 2.37. Streamer Arrangement.

2.28.1.3. When an orgeration is auhorized canpagn streaners and urit decoraion
streamers for display on a fag or gudon, the streamners are arranged ih the canpagn
streamer dsplayed frst, then uit decoréionstreamers, by precedence and chrdagcdly
by dae recéved (iirst awardeds first displayed).

2.28.2. Campagn Streaners. Campagn streamers represernt the urit's senvice in the same
manner service medds represent the individud's paticipaion in a theder of conba
operations. Check with the Wing Historian Office to verify a unit‘s authorized campaign
paticipation streamers.

2.28.3. Uit Decordion Streamers. Unit decoréionstreanersrepresert the unt's decoréons.
Examples indude Dstingushed Unt Citations and Ar Force Oustandng Urit Awards.
Check with the Wing Historian Office to verify a unit‘s awards.

2.28.4. Attachment 5 ddails the number andype ofstreamers auhorized for dsplay onthe
United States Air Force Depamena Flag. Thestreaners listed in Attachment 5 are
swallow-tail ed iibbors, 2inches wide, 3 or 4 feein lengh, and arsame design & thetheder
ribbon worn orthe unform. Eachstreaneris embroidered vith the nane ofthe canpagn and
the yearg) in whichit occurred.Campagntitles are & shownin Attachment 5.

2.29. Air Force Automobile Plates. Automobile dates are athorized for e on govermert-
owned andeased velicles, na on pivately owned veitles. An adomobile date indicaes the
official status or rank ofthe senor military individud occupyng the vehcle. The pate will be
removed or covered whethe individud for whom the pate is issuedis na in the velcle.
Automobile dates arelocdly fabricaed.

2.29.1. Awomobile dates are 6inches high by 9inches wide, wth the deign and ctor of
each pete the same asthe paitiond orindividud military flag for whan it represerts.

2.29.2. ArForce canmandes (grouplevd or above) are dhorized atomobile dates. These
auomobile dateshave an liramarnne bBue background, andscribed wth the unt designaion
and the word COMMANDER. The commander’s insignia of grade in the approprate cdor is
illustratedin the ceter.

2.29.2.1.Mgor Command canmandes may auhorize dsplay ofthese dates by ahersin
paositions of authority.
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2.29.3. A pacard pacedin the windshield may be @ed for senor dvilian govermen
officials. Typicdly, a fasimile ofthe SES flagis used.

2.30. Air Force Aircraft Plates. Aircratt plates are athorized to represent the senor
govermmert official, dvilian ormilitary, occuping the Air Force arcrat. Aircratt plates are
facsimiles, lessfringe, ofthe paitiond orindividud flag ofthesenor govermmert official, avili an
or military, occupyngthe arcraft. Aircraft platesare 1linchesby 14inchesorsmaller asrequred
by individud arcraft. Brackds for arcraft plates are mounted accorthg to exsting techncd
ordes.

2.31. AutomobileFlags, Plates, and Aircraft Platesfor Other Than Air ForceMembers. The
Air Force dos na use adomohile flags. However, oficials of other depaments are athorized
to dsplay thar flag or appropate devce on Ar Force atomobiles and arcrat. Whentwo or
more dgnitaries (induding Air Forcemembers) are preert, display the devce repreenting the
senor govermert official, dvilian ormilitary.

2.31.1. The aomohile flag hathesame design and ctors asthe corrgpondng pasitiond or
individud flag.

2.31.2. The psitiond or individud auomobile flagis mounted onthe fender nbin front of
the diver. Hence, whetooking ou of the velicle, the lag will be onthe frort right fender.
If viewing an approachg car,the atomobile flag woud be seen onthe left front fender.
Flagstaffs for auomobile flags are ofsufficiert heght that thelower edge othe f1ag will fly
about one inch higher than the crest of the automobile’s hood. There are three automobile flag
Sizes:

2.31.2.1. Twhkre4inch hast by 18inch fly, trimmed with fringe 1 Y4nches wide, forthe
Presidert of the Unted States andthe Vice Presidert of the United States.

2.31.2.2. Eghteeninch hast by 26inch 1y, trimmed with fringe 1 ¥4nches wide.
2.31.2.3.Six-inch hast by 94inch fly, withou fringe, for genefeofficers.

2.32. Stateand Territorial Flags. A set of state anderritorial flags cortains a flag for eaclstate,
the District of Columbia, Commonwedth of Pueito Rico, Guan, AmericanSamoa, Mrgin Islands
and NothernMarana. State andteritorial flags are avdale in vaious sizes, bu 3 fed by 5
fea or 4 fee 4inches by 5 fe¢ 6 inches are reccnmendedo keep bplays standarazed.

2.32.1. Dsplay. State anderiitorial flagsmay be dsplayed orspedal occaionsand hdi days.
State flags will be dsplayedin the order osuccessoninto the Unon (Attachment 7). State
andterntoria flags are no authorized for dsplay byindividuds on military vehcles or in
persond area. Noindividud is prohbited fran the pivate pessesson of a fag. Howeverits
display is nat authorizedin anymannertha can beinterpréed & represerting the Unted
States, its military urnts, or individuds as members of the Air Force. Locé installation
commandes may auhorizethe dsplay ofthe 50state flags withou theterritorial flags onthear
install ation.

2.32.2. Dsplay of state flags with the Unted States Flag. When tplayedin astraight line,
al a equa haeght, the Unted States Flag will be dsplayedto its own right with the state flags
displayedtoitsleft (right bangthe viewing audencesleft). If displayed wththe UritedStates
Flag cetered, vith states flags radating from the ceter, the Urited States Flag will be d the
highest pant of the group. Thetate flags will be dsplayedin the order osuccessoninto the
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Union, beginning on the United States Flag’s own right then alternating left then right, and so
on (Figure 2.38.).

Figure 2.38. Display of State Flags with the United States Flag.

§ 288 . § .

or

2.33. Miscellaneous Flags. The fdlowing flags arelistedin order of precedence.

2.33.1. Flag ofthe Genev&onvertion. The fag ofthe Genev&onvertionis a wod burting,
white flag with a red cresin the ceter with straight amsof equdlengh. The wdth is two-
thirds of thelengh, the héght of the cresis one-hdf thelengh of the fag, andhe wdth of
the amsof the crasis onethird ofthe héght of the cres The fag ofthe Genev&onvertion
may be fown & anytime, durng war or peacdp praed or designade medcd formations or
estaldishmerts. The fdlowing sizes are athorized

2.33.1.1.For Air Force hapital unts, 6 fed by 9 fee.

2.33.1.2.For tadicd haospital units and Air Forceinfirmary and dspersary urits, 4 by 6
fed.

2.33.1.3.For tadicd infirmary unts, mobile dspersary unts, and anbulances, 1 fod 6
inches by 2 fe¢ 3inches.

2.33.2. Uited Ndions Flag. The Urted Naions flag Figure 2.39.) is blue with the Urnted
Nations emblem inthe ceter. The enblem is one-héf the width of the 1ag.

Figure 2.39. United Nations Flag.

2.33.2.1. Excepas indicaed béow, the Urited Naions flagis displayed bythe Unted
States Armed Forces ony when athorized bythe Presidert of the Unted States.
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2.33.2.2. The Uited Ndions flagis displayed & install ations of the Armed Forces of the
United States only onthe occaion of visits of high dgnitaries of the Unted States while
perfoming ther officia duties with the Unted Ndions, or on dher speda occaionsin
honor ofthe Unted Ndions. Onsuch occaions, it is displayed wth the Unted States
Flag. The Uited States Flagis equa in size orlarger,in the paition of honor onts own
right (observersleft), andor abovethe Unted Ndions flag. The oly excepionis & the
Headquaters of the Unted Ndions.

2.33.2.3. The Ured Ndions flagis caried bytroops ony on occaions whenthe Unted
Nations or igh dgnitariesthereof aré¢o be honored. Wheso carred,the Unted Ndions
flagis caried onthemarchngleft of the Unted States Flag and ther naiond flags.

2.33.3. Noth Atlartic Tredy Organzaion (NATO)Flag. Ths flagis old dory bue with the
blue and wite NATO symbd (campassrose) in the ceter (Figure 2.40.).

Figure 2.40. NATO Flag.

2.33.3.1. Excepfor speda everis and cergonies (for exanple, paradg indoor
ceranonies, and arival ceranonies) where NATO dgnitaries areinvaved,the NATO fag
may be dsplayed oy by Air Forceinstalations or canmand headquéers within the
NATO camplex, subjed to the approvhof the NATO dlied conmander andhe coutry
concerned.

2.33.3.2. Whenidplayed,it is displayed wth the Unted States Flag. The Unted States
Flagis equédin size orlarger,in the paition of honor orthe light (observersleft). When
flags of fordgn ndions are #so dsplayed,the NATO 1agis positionedto theleft of dl

flags (observersright). All flags are displayed & equa heght.

2.33.4. Flags of Friendy Foragn Ndions. Flags of friendy foreign ndions, when fown with
flags describedin this instruction, are apprarmately the same size. The dsigns arethose
seleded bythe foregn ndions. Theymay be dsplayed or caied durng cerenonies atended
by officials ortroops of friendy foreign ndions. When dsplaying flags of friendy naions a
locaions within the Unted States, theyshoud be orderedlphabeicdly, accordngto Endish
aphabé. Whenin NATO courtries, NATO member couttry flags are dsplayedin French
alphabéicd order. When a maber of fags are dsplayed fron staffs in aline, the Unted
States Flag will be at the right, to the observer*s left when facing the display.

2.33.5. MinutemanFlag. Asilhoudte ofthe ConcordMinutemanin whiteis surrounded by a
circle of 13 wiite starson a lbue buning background. Thisvo sizes authorized andssued are
5 fed by 8 fee¢ and 3 fee by 5 feé¢. The Minuteman flag is flown from flagstaffs or
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approprately displayedin conference rans lobhes, audtoriums, or dsewhere adeemined
approprate bylocd conmandes. However

2.33.5.1. ThMinuteman flagis nat cariied or dsplayedin parads or revews.

2.33.5.2. Whenléwn with the Unted States Flag onthe same flagstaff, the Minuteman
flagshoud be fatenedto the hayard d a dstance beow the Unted States Flag equato
the 1y (lengh) of the Unted States Flagto ersurethey do notouch & anytime.

2.33.6. Ndond League ofFamilies POW/MIA Flag The Ndiond League ofFamilies
POW/MIA flag is designated as the symbol of our nation‘s concern and commitment to
resolving, & fully as passble, the faes of Americars still prisoner,missing, and unaccoued
for, thus endng the uncetainty for thar families andthe naion.

2.33.6.1. ThePOW/MIA flag wll be dsplayed & the locdions spedfied béow on
POW/MIA flag dsplay daglistedin paragraph 2.11.15.

2.33.6.2. Theocdions for display ofthe POW/MIA flagindude United States Captol;

White Howse; Korean War Veerars Memorial andthe ietnam Veterars Memorial; each
naiond cemetery, buldings cortaining the oficial offices of the Secraary of State,
Secraary of Deferse, Secraary of Vderars Affairs, and Dredor of the Seledive Service
System; eachmajor militaryinstall ation (& designaed bythe Secrdary of Defese); each
medcd certer of the Depammert of Veterars Affairs; and each Uted States Postal

Service pat office.

2.33.6.2.1. ThéOW/MIA flag must be dsplayed on Ar Forceinstallations, from a
separde flagstaff or ontheinstalation flagstaff with the Unted States Flag, onthe
display day listed in paragraph 2.11.15. i$playing the POW/MIA flag on ther
occasions or days is & the dscreion ofthelocd instlation canmander. Dsplaying
the 1ag everyday on i Forceinstall ationsis authorized.

2.33.6.3. The?OW/MIA flagshdl ony be dsplayed on dayandtimes whenthe Unted
States Flagis dso dsplayed.

2.33.6.4. The€OW/MIA flagshdl na be dsplayed wherthe Unted States Flagis at hdf-
staff, excep onmanddory dsplay day asindicaedin paragraph 2.11.15.

2.33.6.5. [splay ofthe POW/MIA flagshdl bein amanner dsignedto ersure vsibility
to the pultic.

2.33.6.6. TheeOW/MIA flagis na caried or dsplayedin parads or revews, however
is authorizedto be carired 4 official military funerdés.

2.33.6.7. TheOW/MIA flagis a repreerntationd flag and wl dways bethelastflagin
any dsplay, exceponthesix naiond observance for which Congresshas ordered @play
of the POW/MIA flag. Onthose daw, it is flown immedately bdow or agacen to the
United States Flag, & secondin order of precedence (howewesstill woud be fown ater
other ndiond flags).

2.33.6.8. See AFPAM 34-1202 forthe POW/MIA script recanmended bythe POW/MIA
League ofamilies and endaed bythe DoD.

2.33.7. Theviedd of Honor MOH) Flag. Alight blue fag with gdd fringe beangthirteen
white stars, in a coniguraion e ontheMOH ribbon. Thdight blue cdor and wite stars are
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adaped fran the MOH ribbon. Thellag canmemorakes the saciifice and bbod shed for our
freedons and gves emphasisto the MOH beng the highest award for véor by anindividud

sening in the Amed Forces of the Unted States. Public Law 107-248,Sedion 8143,
legslated the credon of aMOH Flag for preenation to each peson to whan a MOH is

awarded d&erthe dae ofthe enatment, Odober 23, 2002Kigure 2.41.).

Figure 2.41. TheMedal of Honor Flag.

2.33.7.1. ThéMOH Flag wll nat be dsplayed wherthe Unted States Flagis a hdf-staff.

2.33.7.2. [splay oftheMOH Flag will bein amanner dsignedto ersure \vsibility to the
pulic.

2.33.7.3. TheMOH Flagis nat caried or dsplayedin parads or revews, howeveris
auhorizedto be caried d official military funerds

2.33.7.4. TheMOH Flagis a repreenationd flag and oty used whenthereis a MOH
Awardee preert and patrof the official paty andis thelastflag dsplayed. ThéOW/MIA
flagis the ony flagtha woud go afer, exceponthe six naiond observancs for which
Congresshas ordered dplay ofthe POW/MIA flag.

2.33.8. TheSenvice Flag. TheSenvice Flag, athorized by Ttle 3§ United Sates Code,

Sedion 901 Reference (ah))may be dsplayedin a wndow of the gace of reidence of
persons who aremembers of theimmedate family of Service members or by an orgaizaion

to honorthemembers of an orgarzaion sernvingin the Unted States ArmedForces during any
petiod of war or hetilitiesin which the Urited States Armed Forces may be engaged, fahe
durdion ofsuch perod of war or hetilities. TheServiceFlagis nat displayedin corjundion

with ather 1ags described in this instruction. Addtiond gudanceis avalade in DoDM

1348.33, Vbume 3, Manual of Military Decorations and Awards. DoD-Wide Performance
and Valor Awards; Military Awards to Foreign Personnel and U.S. Public Health Service
Officers; and Miscellaneous Information.

2.34. Accessories. The fdlowing guddines apgy:
2.34.1. Flagstaffs. Flags will be fown on fagstaffs tha arethe appropete rdio to thar size.
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Figure 2.42. Flagstaff Ratios.

Flagpole Flag

20° 4’x6’

25’ 5’x8’

3035’ 6’x10°

4045’ 6°x10’ or 8’x12°
50° 8’x12’ or 10°x15°
60-65’ 8’x12’ or 10°x15°
70-80° 10°x19” or 12°x18’
90-100° 20°x38’ or 30°x50’

2.34.1.1.Stationary. Al stationary fagstaffs corstructed a Air Forceinstalations are
nomally 50 fee in haght.

2.34.1.2.Ceramonia and Orgaizaiond. Use flagstaffs a dl times when dsplaying or
carrying cerenonia or orgamzaiond flags. Onrly flagstaffs displaying cerenonia size
flags (4 fed 4inches by 5 fee 6inches) are 9 feein lengh. When dplaying ahersized
flags, the fagstaffs can be #gher 7 or 8 feein lengh plus the staff ornanent. When
displaying 3 feé by 4 fee flags, a lagstaff of 7 fed in lengh is recanmended andhe
flagstaff of 8 fee inlengh is an opion; the fagstaff of 9 fee in lengh shoud na be wsed.
Flagstaffs can be oneipce or a breakdowstyle andshoud be ahin cdor.

2.34.1.3. Gidon. Flagstaffs for gudors are 8 feein lengh plus the staff ornanert.

2.34.2. Staff Ornament, Flagstaff Head oiFinial. The decortive devce dthetop of a fagstaff
isthe finial. Itis precedencthe eatg finia be wsed orly with thePresidertia flag. However,
if the Unted States Flagis displayed wth the Presidertial flag,then baéh may havethe eate
finial. Thespearhead, acorn, andlblnials that were preilously used are ndonger Ar Force
standard. Upon rdpang or purchaing new fnias through &rition, the eatg, spearhead,
acorn, or bl shoud na be purcheed. Al finiasin a dsplay or cerenonyshoud bethesame.
This does nat restrict the dsplay of astate flag fram astaff bearng astate devce when ntiond
and dher state flags are dsplayed fran adacer flagstaffs; howeverthe Air Force dos nat
provide such devces. The fdlowing finials are athorized for fags used by Ar Force
organzdions:

2.34.2.1. Ealg (forthePresidertial Flag).
2.34.2.2.Spade silverin cdor (primary finial used bythe Air Force).

2.34.3. FlagCases. Flag caes aremade of anysuitade material, preferaby waerproof, wth
sufficient lengh and wdth to cover fags when na displayed. e flag caesto cover fags
when béngstored or calied on ¢therthan cerenonial occasions.

2.34.4. FlagSlings. Flagslings (sometimes referredto as harneses) must be wsed 4 dl times
to carry tags duing oudoor cerenonies. Flag slings are lback, paent leaher wth silver
bucKes for dressoccaions. For pradice or non-dresoccaions, blackleaher (non-ptert) or
dark HBueslings are athorized.

2.34.5. Bases. A weghted,silver cdored bae is the preferred ks for tse bythe Air Force.
Upon repadng or purchaing new baes through @rition, the silver cdored bae shoud be
purchaed.
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2.35. Procurement and Disposition of Flags and Accoutrements.

2.35.1. Procedurs for Requsitions. Procedurs for requsitioning orgamzaiond flags,
guidors andstreamers by adivities are otdlinedin AFMAN 23-110,USAF Supply Manual,
Volume 1,Part 1, Chapter 10, Sedion 10L. Addtiond information is furnishedin AFI 84-
105,Organizational Lineage, Honors and Heraldry and AFl 36-2803, The Air Force Military
Awards and Decorations Program. Naiond Stock Numbers of flags, gudors andstreamers
arelistedin Attachment 6.

2.35.2. Orgaizaiond Flags. Units (grouptevd or above) wh an approved orgadiond
emblem are athorized an orgazdiond flag. Requsitions for organzaiond flags must be
accaonparied by a fll-scde Institute of Heradry (IOH) approved draimg (currem copy) of
the anblem design (shield), induding motto to be enbroidered onthe scrall, andmust be
submitted with a DD Form 1348, DoD Sngle Line Item Requisition System Document
(Manual), or 1348-6,Sngle Line Item Requisition System Document, DoD (Manual-Long
Form). A motto is optiond; however,if the orgaieaion ha no motto, the preent
organzaiond name is embroidered onthe scral. It is recanmendedthe drawing for the
organzationd flag be annated with the reqisition number. Occaiondly the drawng and
the requsitions becane separded d Deferse Suppdy Center Philadéphia (DSCP and preert
a probem in matchingthe approgete drawng to the corretrequsition.

2.35.2.1. Requsitions for the orgaizaiond flag areo bemailed with a currenfull scde
drawing approved byhe Irstitute of Herddry to 311 HSW/YACL-PA (AFCTO), 700
Robhins Ave Bldg 6D South, Philaddphia, PA 19111-5096. A&CTO can be reached by
phone &DSN: 444-3850 oCommerdal: (215) 737-3850.

2.35.2.2. Ar Force orgarzdions nat havng an approved orgardtiond flag emblem
design will forward a requst, in writing,to AFHRA/RS 600Chennait Circle, Maxwdl
AFB, AL 36112-6426t0 oltain design approvh

2.35.3. Requsitions for gudors andstreamers shoud be forwarded ha fasimile. The fax
number ofthe 311 FBW/YA CL-PA, is DSN: 444-3986 oCommerda: (215) 737-3986. Qg
typed DDForm 1348& or 1348-& in MIL STRIP format with Routing Iderifier CodeS9T in
cc’s 4-6 are accepd. Requsition forms must cortain approprate ramarks (i.e.,inscriptions
to be embroidered on the streamer or type —blank when embroidery is not required; unit
designdion to be enbroidered on gidon, numerds andlettering with @ght charaters and
auhorized abbrentions will be enbroidered vith a 3%inch heght). For longer uits, the
maximum numerds and letters accepabde are 16 charaéers embroidered vith a 1%inch
height.

2.35.3.1. Gidors. Embraideringinformation will beshownin the remarks or description
column of the requsition.

2.35.3.2. Thawo-foat lengh is only for Presidertia citation streamers, the three-fod
lengh is for use with orgamzaiond flags, andthe four-fod lengh is used wth the
ceranonia flag. InAttachment 5, the campagn streamers idertified with an aterisk
requre the four-fod lengh to accanmodée the reqired enbroidery regartessof which
flagit is displayed on. Separde requsitions are necgesary for eachstreamer requring
different embroidery. If a streamer is desired without embroidery, “no embroidery
required” should be annotated in the description section of the requisition.
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2.35.4. saiing Flags and Flagstaffs to Generh Officers. The Ar Force GenerdaOfficer
Managenen Office ndifiesthe Air ForceClothing and Tetile Office (AFCTO/MMIC), 2800
South 2Qh Stred, Philaddphia PA 19101, of # gener&officer pranotions. AFCTO/MMIC
auomaticdly and gréuitously issues, by regstered or cdrfiedmail, the generaofficer agto
RegAF, AFR and ANG genetaofficers.

2.35.4.1. A Uited States Flagthda is the same size & the GeneraOfficer fag, is issued
to brigader generhofficers.

2.35.4.2.Brigader generbhofficers are #so issuedtwo flagstaffs. Repgacement flags and
flagstaffs are reqisitionedthrough nomal suppy channés.

2.35.5. Senor Exective Service Flags. All members of the Senor Exective Service are
issued an Ar Force Senor Exective Service flag fran the Air Force Senor Exective
Managenent Office. Orgarzaions may purchae a bae and Fagstaff for use in dsplaying
the Senor Exective Service fag.

2.35.5.1. Members of theSenior Exective Serviceshoud takethar issued fag with them
whentheymoveto andher Senor Exective Service paition within the Air Force.

2.35.5.2. Senior Exective Service fags are Ar Force propely andmust be accouted for
and reained bythe Air Force when anember ofthe Senior Exectiive Serviceseparaes or
retires. However,supenisors may presert the SES flagto a separaing/retiring member
after ndifying Air Force Senor Exective Managenert Office ofther intert to presert
the member‘s flag. Additional flags may be purchased by cdling tha office for futher
deails.

2.36. Disposition of Flagsand Related Items.

2.36.1. Persond cdors flags, with approprate accssories, furnishedto generhofficers and
CMSAFsmay be réained bysuchindividuds on réease from the Air Force. Qher fagsin
thar possesson,indudingthe Air Force Depamertal flag, must be reéained byther office or
returned to the appropgete supdy channés. Persond cdors flags furnished to Senor
Execuive Service members may be purchsed uponseparadion from the Air Force.

2.36.2. Al other fagsand réated accesories areturnedin to the appropite supgy channés.

2.36.3. Thelfg of aninadivated Air Nationd Guard uit may be réurnedto its hame station
onthe requst of the Governor.

2.36.4. Usenvicealble flags shodd be dstroyed in accordance ith AFPAM 34-1202,
Chapter 2. If thestreamers displayed wth the urservicealbe flag areservicealbe, they areto
be r¢ained and sed on a refacemert flag. Contad yourlocd honor guard for approjate
procedurs.

2.36.5. Obolete orsuperseded orgaizaiond flags, gudors, andstreamersshoud be réained
by the orgareaion & pat of its heitage. When an orga@ioninadivates, it prepars a unt
heritage box wth flags, gudors, streamers, and éher memorahllia andsends the boxto the
Nationd Museum of the Urited States Air Force, Bldg 489, 1100Spadz Stred, Wright-
Patterson AFB, OH 45433-7102 Referto AFI 84-103,USAF Heritage Program, for further
guidance.
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Chapter 3
FUNDING

3.1. Introduction. There areseverad sources of funds for praocd-related expeses. Always
refer to finangéal managenent pdicy when déeemining proper fundsource. Whenn doul,
corsult with your staff judge advoda and fnanéal manager. Remember to oltain requred
approvéa before oligaing funds. Deailed information abot Protocd fundng can be foundh
AFPAM 34-1202 Chapter 3.

3.2. Appropriated Funds.

3.2.1. Offcia Representation Funds (ORF). ORF are appropated fund often referredo as
cortingency fund. DoDD 7250.13Use of Appropriated Funds for Official Representation
Purposes, oulines official DoD pdicy concermg ORF andlists DoD officias digible for
official coutesies during officia visitsto the ield (indudesdl Air Forceinstal ations, bu nat
the Pentagon and therstaff officesin the Naiond Capta Regon).

3.2.1.1. HA MD 1-6, Administrative Assistant to the Secretary of the Air Force,
ddinedes pdicy for the Secraariat andthe Air Force on cotingency fund and @&signs
resporsibility for overdl managenert of cortingency fundto the Administrative Assisart
to the SecAF. There arestrict limits onthe anourts alocaed andthe purpges for which
theymay be ged. Exceponsto pdicy are pgsble, bu requre approvafrom the Office
of the SecAF. Advance approva(preferally 10-15 dag prior to the evel) by the
approprate auhority is requred for d ORF requests

3.2.1.2. Al 65-603,0fficial Representation Funds, implements AFPD 65-6,Budget, and
goverrsthe wse of ORF. It incorporades and dénedes pdicy estadished bythe DoD and
the Secrdariat.

3.2.2. Operons andMaintenance (&M ) Funds. O&M Funds, which are &o approprated
funds, may be sed formany prdocd-related expeses. Howeverto ersure expeniure of O
& M fundsis auhorized, coorthae with your resource adisor before obgaing O&M funds.

3.3. Nonappropriated Funds (NAFs) for Special Morale and Welfare (SM& W) Pur poses.
AFl 34-201, Use of Nonappropriated Funds (NAFs), Chapter 12, deines Air Force pdicy
concermgthe requst, approvd and ge of NAFsfor SM&W purpcses.

3.4. When Government Funds Are Not Authorized or Available. For many requremerts,
such @& dinness and refrehmerts a a conferencehe propersource of fundis theindividud. In
theseinstances, funds are cdl ededthrough hapitality feesor pro-rda ccsts Private orgamzaions
may hép fund reqirements as wdl bu this suppot canna besolicited. Consult your finance and
staff judge advoda offices to ddemmine the proper wayo proceed. Aditiond information is
avdlabein AFPAM 34-1202 Guideto Protocol.

3.5. Appropriated Funds (APFs) for Postage. APFsmay be gedto paythe pstage for offcia
mail rdatingsolely to the bsinessof the Urited States Governmert. Gudances indudedin DoD
4525.8M_AFMAN 33-306,DoD Official Mail Manual, C1.3 andC1.3.10.
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Chapter 4
MEMENTOS

4.1. Introduction. Presertation of memertosto officia visitors and gustsis a denonstration of
apprecation andin accordance ith officia coutesies. Referto the Joint Ethics Reguation, DoD
5500.7R, AFI 34-201, Al 65-601V1 and Al 65-603 for péicy. Addtiond gudance can be
foundin AFPAM 34-1202 Chapter 4.

4.2. Stewardship. Mementos shoudd be minor tokers of reminder, and need hde large or
expersive. If govermnert funds areto be expended, tiamine wha, if any, caegory of fund is
auhorized and whiaamourt may bespert. Referto AFl 65-603 and DoDI 7250.13 fegpedfics
on mementos funded by QRF and AFl 34-201, Use of Nonappropriated Funds (NAFS) for
memertos purchaed with SM&W.

4.3. Inventories. Separade invertories and accouts must be ke for memertos purchaed with
APFsand NAFs.

4.4. Honoraria. When athorized, APFs are wed for gust speaker,ledurer, and pariist
paticipation fees. As with memenos, pdicy exsts to limit excessve fees pad to these
individuds. Referto AFI 65-601V1 forspeafics. Consult thelocd finance offce andstaff judge
advocae on appropete procedurgandlimitations.

4.5. Accepting Gifts. Youmay encouter situaions wheremementos or gfts may be offeredo
your canmander, het, or evento you & a prdocd official. Generly, gfts offered dueto a
person’s official position cannot be accepted. Consult your local staff judge advocate in these
situaions to avad passble legd repercgsons for you or your commander. Theloint Ethics
Reguation JER), DoD 5500.07R, cortains spedfic guddinestha must be fdlowed concenmg
gifts, grauities, and honoraa from ouside sources. AFl 51-601,Gifts to the Department of the
Air Force, oulines restrictions governng who wthin the Air Force may accepor rged gifts
offeredto the Depament of the Air Force.
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Chapter 5
TRANSPORTATION

5.1. Introduction . Thetwo appicalde sources of Air Force pdicy regardng transportation are
AFI 24-101,Passenger Movement, and Al 24-301,Vehicle Operations. Attachmen 8, General

Official Use Rules, and Atachment 9, GMV Official Use Rules for Transportation Terminals, of
AFl 24-301 prowde tabdes with spedfic exanples of instances of auhorized and unatorized
transportation requsts Deailed gudance can be found AFPAM 34-1202 Chapter 5.

5.2. Military Airlift. Milit ary arlift (Mil Air) is onemode of DVtransportation. Each A Force
command ha a vdi daor tha processes Mil Air requests Requestsfor militarytrarsportation are
submitted via DD Form 2768,Military Air Passenger/Cargo Request.

5.2.1. CategorySenvice Codes. Air Mohility Command Irstruction (AMCI) 24-101, Vdume
14, Attachmernt 2, cortains a Qossary of Codes. This glossaryis useful in dgemining which
agencyto cortad to providethe appropete levd of suppot.

5.2.1.1. ServiceCodes Position I Army (R), Marines (M), Navy (V), Air Force (A),Coast
Guard C), Civilian ), andForegn dvilian orMilit ary (F).

5.2.1.2. DVCodes Position 2 By numbered gotion 1-7. (e.g. AMarine 3Star Generh
Officer= M4, or a Korean Btar GenerbOfficer. F5)

5.3. Spouse and Dependent Travel . Thsindudes spouse travd onmilitary arcraft as well as
in staff cars or ahermilitary vehcles. Thesources for Air Force pdicy are A1 24-101 and Al
24-301. Please referto these documerts for camplete deails. Both canmerda and Milit ary
Airlift auhorizaion/approv& must be suppoted with Invitationd Traved Ordes (ITOs). ITOs
ordinaily auhorize rembursement of transportation castsonly.
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Chapter 6
TITLES, FORMS OF ADDRESSAND MILITARY ABBREVIATIONS

6.1. Formsof Address. Goodmannes and conmon coutesy dictate the wse of corretforms of
addressandtitlesin bah convesation and corrgpondence. There areany resources avalalde
coveiing titles and varous forms of addrasfor dl levds of the Urited States andinterndiond
govermerts.

6.1.1. Addrssofficials, i.e., Presiderts, Ambassadoss, andCalinet members by thar titles,
never by name alone, e.g., “Good afternoon Mr. President,” or “Good evening President
Jones,” not “Good evening Mr. Jones.”

6.1.2. Spouses of high-rankng officials, to indudethe Vice Presidert andCabing members,
do not share their spouse‘s official titles; therefore address them as Mr. or Mrs. or Ms. along
with their surname, i.e., “It is a pleasure to have you join us tonight Mrs. Jones.” Caremust
be takento ersure tha the spouse wses the same surname & the pindpd. A phone ch or
check ahead dfmeto dégeminethear preference Wl save enbarrasnert.

6.1.3. Referto dl presidertia appantees once confmed byCongressas well as Federdand
State elected officials as “The Honorable” when performing introductions. For example,
introducing a speaker, “The Honorable Suzanne Smith” is correct. However, when speaking
directly to them, one would not say, “Good morning Honorable Smith,” but rather “Good
morning Mrs. (or appropriate honorific) Smith.” The following is a partial list of American
officials using "The Honorale".

6.1.3.1. Exedive Branch.
6.1.3.1.1.Members of the Cahinet.
6.1.3.1.2. Depty Secrdalies of the exective depatmerns.

6.1.3.1.3. UndefSecrdaries of the exective depamens (officers of canparalbe
rank).

6.1.3.1.4.Speda Assisartsto the Presidert.
6.1.3.1.5. Depy UnderSecrearies of exective depaimerts.

6.1.3.1.6. Asisant Secrdaries, Legd Advisor/Courselor (officers of camparalhe
rank).

6.1.3.1.7. Anerican Ambassados.
6.1.3.2. Judiciary Branch Currert Justices of the Supreme Court are cdled "Justice").
6.1.3.2.1.Judges of ather couts.
6.1.3.2.2. Presiding Justice of a cour
6.1.3.3. Legplative Branch.
6.1.3.3.1.Senae.
6.1.3.3.1.1. Théresidert of the Senae (Vice Presidert of the Unted States.).
6.1.3.3.1.2.Presidert Pro Tempore ofthe Sende.



54 AFI 34-1201 9 JUNE 2017

6.1.3.3.1.3.Sendors.

6.1.3.3.1.4.Sergeafat-Arms
6.1.3.3.2. Hose of Represertatives.

6.1.3.3.2.1. Thé&peaker.

6.1.3.3.2.2.Representatives.

6.1.3.3.2.3.Sergeatat-Arms

6.1.3.4. State and LochGovermmerts.

6.1.3.4.1. Governor,ieuenan Governor, and Aitng Governor of atate.
6.1.3.4.2.Secraary of State.
6.1.3.4.3.Chief Justice of State Supreme Court.
6.1.3.4.4.State Attorney Genetda(excep PA--not an éeded pgition).
6.1.3.4.5. Tresurer,Comptroller or Audtor of astate (orly treasurerin PA.).
6.1.3.4.6.Presidert of the Sende of astate.
6.1.3.4.7.State Sendor.
6.1.3.4.8.Speaker othe Howse/Asembly/House of Ddegdes of astate.
6.1.3.4.9. State Represertative/ Asseemblyman/Delegde.
6.1.3.4.10.Mayor (deded).

6.1.4. Although the courtesy title “His/Her Excellency” is frequently accorded to foreign
officids in very hgh pasitions, it is rardy usedin addresing officials in the Unted States.
However, some states accordthis honorto ther Governor. 1 is approprate to cdl the
Governor*s office and requet clarificaion to daemineif this title shoud be sed.

6.1.5. There arewvo forms of acadenic titles, the dotorae andthe paition. If the peson
holdingthe dotoraeis dso a profeor, ather "Dr." or 'Professor” is corret¢. This dso hdds
true forthose hdding atitle such & "Chancd or,” "Presidert,” etc. If thetitle-hdder dos nat
aso have a ddorate, addreshim or her bytitle.

6.1.6. Foregn Title-Hdders. A few canmon exanples are "Your Excdlency" when
addressing a forégn anbassador, a foreggn chef of state, a preidert of a foregn repullic, the
head of govermenrt, a foregn calne officer, or eher foregn officia. "Your Highness' is
usedto addresforeign roydty otherthan a kng or queenduch @& a baron, earor pincess
efc.). "YourMajesty" dendes a king or queen.

6.1.7. Military Chadains. Always addres military chapeins as "Chagain." When
addressing her him in writing, it shoud read, Chagdain, Colond Jill Smith."

6.1.8. Milit ary Dodors/Dertists Dodors and detistscan be adds=ed & ether "Dodor" or
by their rank. Aways use thar rank when witing.

6.1.9. Milit ary Lawyes. Lawyesare etitledtothe wse of "esquire” followingther lastname,
but for military lawyess this is never done. Qg thar rankis used. t is accepalle for a
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military lawyerto use this designaion withou ther rank wherthey are coomunicating with
civiliansin an unoffcial capady. For military purpees, adways use rank.

6.1.10. AAPAM 34-1202 proMvdes gudance for addssing envéopes.

6.2. Military Rank Abbreviations. The military is rich in customs, coutesies and Service-
spedfic tradtions. Onespedfic tradtion is the wse of Service-unque abbrenations for rank,
which when ged in wrtten corrgpondence,ndicaes which branch ofMilit ary Service an
individud is from. In written corrgpondence, taeverylevd, only the corret Senvice-unque
abbreviations are acceptable. However, today‘s automated environment often masks this military
tradtion. Attachment 9 andAttachment 10 provide appropete military abbreiations for the
Services.

6.2.1. When a woan hdds rank ortitle, dways useit. This ruleis no dfferert from tha
used formen. The prolem for many peope occus in addrasng corrspondence whethe
womanis married. The fd owing shoud hdp you ou in tha situation:

6.2.1.1. Whenhe wananis military andthe manis nat, her nane canes before is. The
sameistrue whershe hdds atitle and he dena. "Lt Col JaneSmith andMr. JohnSmith"
or "Lt Col Jane andlohn Smith" are corret

6.2.1.2. Whenhey are bth in themilitary or had titl es, the rankng peson's nane canes
first, uiesstheinvitationis espedally for thelower-rankng member (an awarsicerenony
honotingthem, forinstance) andheir spouse asther guest "Capt Susan Doe and tMark
Doe" and Cap Susan and It Mark Doe" are correéc

6.2.1.3. When kb spouses are of equiarank, the mans name cames first, urlessthe
invitation is paticularly for the waman, wth her hsband & her gust/escort. "Colond
Bill Jones andColond Mary Jones' or "Colonds Bill andMary Jones."

6.3. Foreign Military. Membesrs of a foregn military are accordetthe same honos and reped
we renderto our own. A few foregn militanes use the same rank nanes we wse, oten wth
different symbds for these onther uniforms Most foreign militaries have dfferert names and
symbals for ther rank. When you aréen cortad with a foregn members liaison office (or
equvalen), usethis as an appropete timeto find ou the rank and corrééorm of addras If you
get confused or forgé wha to cdl a foragn military member, a péte "Sir" or "Ma'an" shoud
suffice.
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Chapter 7
PRECEDENCE

7.1. Introduction. Precedencesthe iight to higher honor or pority ofimportance &a cerenony
or foomal occaion. Order of precedencmistakes may crede a negtve Service image.
Precedencenust be vdidaed before exedion of any cemmony, honos or even. Detemmining
order of precedends thestarting pant of dl aspeds of an oficial fundion, fram organzing the
order ofthe arival and depaure,seaing andintrodudions of distingushed gusts

7.2. Determining Precedence.

7.2.1. ThePresidert of the Urited States determines precedence for Uted States officials.
ThePresidert may changehe order of precedencethin the goverment. An exanple ofthis
occurred wherPresidert Kennedy &evaedthe Speaker ofthe Howse of Representatives to a
paosition ahead othe Chief Justice ofthe Supreme Court.

7.2.2. The Uied States Depatment of State ddemmines precedence mong foregn
represertatives. Dueto the dynanic ndure of adninistrations and wotd pditi cs, the State
Depatment Office of Protocd maintains a precedenchst, bu does na makeit avalade to
the pullic.

7.2.3. TheSecrdary of Defese deéemines precedence for DoD offials. Periodicdly, the
Diredor, Administration andManagenert, issues a revsion memorandum to the DoD Order
of Precedence.

7.3. Precedencelists.

7.3.1. Theres nosinge official precedencést used by # agences and depamerts of the
Federd Govermimert. Moreoverthereis no defnitive dl-encanpassing gude for déemining
precedencen anysituaion. The deisionto rank one paon ahead of anber alsert gudance
is based onthe purpae ofthe occaion andthe betinterestsof the Unted States andthe Air
Force.

7.3.2. The A ForceProtocd Office canpiles andmaintains the Air Force Precedence ist

based primarily on the DoD Order of Precedence memorandum; the “Flight Plan VIP Codes”

pulished in the DoD Flight Information Publication “General Planning,” Protocol - The

Complete Handbook of Diplomatic, Official and Social Usage (25th Anniversary Edition by

McCaffree, Inms, and Sand Service Etiquette by Ordgha D. Swartz, and United States

Protocol: The Guide to Official Diplomatic Etiquette by AmbassadorMary Mel French. The
Air Force precedendest is intended for ge in degemining piiority for military arlift based

onjob resporsibiliti es andmay be sed & a prdocd guide forseaing a official fundions. It

is nat intendedto suppdart long-standng service diqudte sdated wth the cistoms and
couttesies extended and receed baweenindividuds of differert ranks.

7.4. Military Precedence.

7.4.1. When psition hed is nat a fador, precedencenaong RegAF officers is dgemined
firstby rank. When rardarethesame, precedende deemined by dé& of rank. When des
of rank arethe same, precedences daemined bytotal adive federamilitary service dae.
When d#e of rank andotal adive federamilitary service dde arethe same, officers of the
RegAF take precedencen®ng themselves accordng to ther paosition onthe pemanen
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promotionlist. They are fbowed by ANG offcers on exended ative duty who will precede
AFR officers on exended ative duy status. ANG and AR officers na on exended ative
duty status foll ow.

7.4.2. Referto the USAF Genera Officers Relative Rank List (maintained bythe Air Force
Genera OfficerManagenert Office)to ddemine réative rank anong generaofficersin the
Air Force (AF Portd link: https://www.my.af.mil/gcss-af/lUSAF/site/HAF/IAF A1/DPG).
The dhermilitary services maintain the same type of reative ranklist, bu they are nomade
avdlabe to the pullic. To oltain the precedence order ortdaf rank for fag or geneia
officers of other military services, contact the principal party’s office or their protocol office.

7.4.2.1. DV codgare aspgnedto GenerhOfficers andSenor Exective Senice SES)
civiliars. DV code are sedto daemine precedence for offa visits, assgnment of
guaters and govermert transportation travd status. These cods can be found otthe
Senor Leader reters maintained bythe Air Force Senor Exective Managenert Office.
(Air ForcePortd link: https://www.my.af.mil/gcss-af/lUSAF/sitelHAF/AE_A1/DPS)

7.4.2.2. Referto paragraph 5.2.1. fenformation on @&sgning servicespedfic DV codes.

7.4.3. Retired officersrank with, bu after, currenRegAF, ANG and AR officers of thesame
rank. Precedence for teed officers of the same rankis degemined by dé& of rank. Retired
generd officers with pasitiond precedence (e.g. foer CSAF or former CIJCS are paced
ahead of ther reired officers of thesame rank and by da of rank anong dhers with similar
positiond precedence (e.gvo former Chiefs of Staff).

7.4.4. Frocking of an offcerto a hgher grade ditles theindividud to dl honos, coutesies
and benets of the hgher grade whthe excepon of pay andleowance. The offceris seaed
and gven precedence ahead ti@sinthe atud pay grade bibehind dl individuds adudly
halding the rankto which frocked. Whemore than one pepn frockedto the same rankis
presen, the effetive dde of frockng dctates precedence order. The rank cuthgrworn
determines the honaos, coutesies and benefs accordedo theindividud.

7.4.5. Indviduds on approved pmotion lists cortinueto weartheinsignia ofthe rank othe
currert pay grade and are accorded precedemtiee currehgrade bsed on dée of rankin

that grade. The rank currétg worn deemines the honos, coutesies and benefs accorded
to theindividud. The se oftheterm seled with the nex higher gradés nat approprate.

7.5. Position Precedence.

7.5.1. There arémeswhen paitiontakes precedence over taof rank. Th&harman ofthe
Joint Chiefs of Staff is senor to dl other officers, followed bythe Vice CharmanJoint Chiefs
of Staff, thenthe Service Chiefs (who are ranked bihar daes of appontment, with the Coast
Guard éways last). At joint fundions, Combaan Commandes, ranked by d& of
appontmen, are paced ahead oftleer generaofficers. They are fhowed by ative duy
four-stars (by dde of rank), rared fourstars, adive duy threestars, retired threestars, and
SO on.

7.5.2. Based onthar paositions, the canmander and ice canmander of a wag nomally take
precedence overtleer cdonds in the wing, regartess of thar dae of rank. Similady, a
MAJCOMs, the dredors and cliefs of speda staff take precedence ovether staff officers
of similar grade regatdssof ther date of rank. In adition,individud unt commandes may
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use ther discreionto deemine cetain aher paitionsin the unt shoud take precedencd a
unit everts, such @ a hastor guest of honor. Tlis is determined on anndividud, case-by-cae
basis

7.5.3. TheChief Master Sergeam of the Air Force CMSAF).

7.5.3.1. The paon serving & the Chief Master Sergean of the Air Force CMSAF) is

accordedspeda precedencstatus. In accordance ih the DoD Order ofPrecedence
(OSD Memo, ddaed 19Feb 10)this position is coded DVCode 4 and afforded Star

precedence. t#AJoint evers, the CMSAF comes before d 3-star geners. At Air Force

exdusive evets ony, the CMSAF has precedence ovedla3-star geners excep the

Assisart Vice Chief of Staff of the Air Force CVA).

7.5.3.2. A Air Force heted evets and on Ar Forceinstall ations, former Chief Master
Sergealts of the Air Force CMSAF) will be afforded P Code 4, rank #227 ote Air
Force precedendest. This corresponds with the Depatmert of the Army precedencést,
and afford former CMSAFsthe coutesies conmensurate with the paition héd.

7.5.3.2.1. limorethan one famer CMSAF is presert, precedences estaldished bythe
date of appontmert to the paition. Thesame status shdl be exendedto dl other
formerserniceCJCSSenor Erfisted Advsors a Air Force hated evers. Precedence
is estadished byservice senority first, then dée of appantmert to the paition.

7.5.3.2.2.For dl othersenice hated evets, the DoDPrecedence istis foll owed and
former CMSAFsare paced beforelhother reired E-% (no VIP code).

7.5.4. MAJCOM, NAF and Wng Command Chief Master Sergearts are seded by thear
respedive canmander dudo ther position. Al E-9s who are nb Command Chief Master
Sergeats will be seded afer dl officers, and no seaded or announcedl@ngside thar
respedive canmander.

7.5.4.1. MAJQOM, NAF and Wng Command Chief Master Sergeats are frst to be
announced &fr dl officers a official everis, and are announced befoteaher E-S.

7.5.4.2. A the instdlation levd, Command Chief Master Sergeats are efitled
“Command Team” seating precedence, and shall sit to the Commander’s left at the
conferenceale.

7.6. Department of Defense Civilians Order of Precedence.

7.6.1. Senor Exective Senvice SES) precedences dgemined by DV cods or Priority
Precedence codandis based onthe resporsibility of the paition nd the pay grade he by a
paticular individud. Precedence raong SES members accordedthe same DV Code is
determined by d&e of appontmert to the Senior Execuive Service. The Ar Force Senor
Execuive Managenent Office maintains a duy roster with DV codes for serior dvili ars.
Referto thar website for curreminformation.

7.6.2. Civilian paitions above DVCode 4 are Exedive Leve positions and encompassthe
Secrdary ofthe Air Force SecAF), UnderSecrdary ofthe Air Force, and Asisart Secraaries
and the GeneraCoursel. These paitions are by prseidertial appontment with Sende
confirmation.

7.7. Order of Precedence Among Elected Officials.
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7.7.1. Members of the Unted States Sende andCongressare ranked biengh of cortinuows
senvce. Ifthis peiodis equd, thenthey are ranked by ordaer whichther state was admitted
to the Unon or dphabéicdly by state.

7.7.2. Qherstate andlocd officials can be dficult to rank. tis importart to corsiderthe
purpcse ofthe fundion,levd of dl guests and pditi cd significance when deminingseding
arrangenens or aher tasks based on an order of precedencerefer to the Arr Force
precedencést for addtiond gudance. Whethereis no defnitive pubished gudance,t is
vital to keepthe bestinterestsof the Air Force andhe UntedStatesin the forefron of plannng
and be cosisert.

7.8. Diplomatic Precedence.

7.8.1. Precedence foChiefs of Missionsis based upon whether credetias were preened
to the Secrdary ofthe Depatmert of State. Chiefs of Missions are deined &, bu nat limited
to, Papd nunagos, Ambassadoss Extraordnary andPlenpotertiary, Ministers Plenpatertiary,
and Charges d*Affaires.

7.9. Other Rulesto Consider.

7.9.1. A a fundion in the Unted States wherethe Presidert has beeninvited bu sends a
represertative, hs represertative is accordedthe rank and cotesy tha goes with the
presidency. Tl is nat true for dher oficials of the govermen. Ther represertatives are
accorded precedencesed onthe paitionthey had.

7.9.2. Spouses of govermment officials are accordethesame rank athe pindpds a officid
functions. They areseaed accorthgy unessthey hdd official positions themselves. In a
case wherehe pindpd andthespouse bah hdd official positions, they arehen pacedin the
order dctated byther official pasition.

7.9.3. Wdows of former presiderts have aspeda placeinthe order of precedence. Adow
is ranked accoiithg to the senority of thetemm of office héd by her haband.

7.9.4. The A Force provdes widows of former Chiefs of Staff of the Air Force aspeaal
placein the order of precedence ael. CSAF widows are ranked acconag to the senority
of theterm of office héd bythe CSAF.

7.9.5. MOH regpients do nd have a precedence code exagpen béngspedficdly honored
at a dnner, cermony, or evehwherethe medd redpiert is the gust of honor, or bsed on
ther military rank.
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Chapter 8
CUSTOMSAND COURTESIES

8.1. Hand Salutes.

8.1.1. The handduteis the fom of greding and recogtion exchanged Ih&een pesonsin
the amed services. All Air Force pesonné in uriform are reqired to salute whenthey
encoutter any peson orsituaion eritledto the salute.

8.1.1.1. Wherthe salute is renderedo andher peson, the junior member initi ates the
salute accompanied with an appropriate verbal greeting (e.g. “Good Morning,
Sir/Ma‘am”). The salute and a verbal greding shoud be exended taa dstance awhich
recogntion is essy and audble. Thesalute shoud be offered edy enoughto dlow the
senor timeto reurnit and exend a verblagredging before pssing. Al salutes receved
whenin unform shdl be reurned a othertimes, salutes receved shdl be appropetely
acknowedged.

8.1.1.2. Wherthesduteis renderedo asenor officerin a velicle, hdd the salute urtil it
is returned bythe officer or aferthe velicle ha passd.

8.1.1.3. When reptingto asenor officer,secure pemissonto erner, wdk to within two
paces of the officer or dek, hdt, salute and repdr Hdd the salute uril it is returned.
Prior to depating, take onestep back, rendesalute, execte an abouface andeavein a
military manner.

8.1.2. Lochcommandes are oltigaedto revew saluting pdicies for thar instlations. In
area wheresauting woud be hghly repeitious or aherwise infeasible, canmandes may
designae the spedfic area$) as a nosalute or no hg nosalute area.
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Figure8.1. A member not in formation but in uniform salutes asfollows.

61

Nations

Who Where Salute When
United States Air Force Outdoors When recogized byjunior
Officers Senorin Rank member
Indoors When repdingin
Ina GOV When wtingushed by
vehcle gates andor flags
In aPOV Optiond
ThePresidert and Mce Outdoors When recogized bythe
Presidert junior member
In a vehcle When dktingushed by
vehicle dates andor flags
Secrdary of Deferse Oudoors When recogized bythe
junior member
In a vehcle When dstingushed by
vehicle dates andor flags
Service Secrdatries Oudoors When recogized bythe
junior member
In a vehcle When dktingushed by
vehicle dates andor flags
Other Unted States Officers | Outdoors When recogized bythe
(commissbned and warrdh junior member
Seniorin Rank In a GOV When gstingushed by
vehcle gates andor flags
Officers of Friendy Foragn Outdoors When recogized bythe

junior member

returned.)

Note: Renderng asaluteis nat requred when ansare encmbered. However, orghoud
always extend a verblagreding or respondto onein such a ercumstance (&vays salute a
senor officerif he/sheis encunbered and you are eventhoughthe salute cannobe

8.1.3. Group andFormations.

8.1.3.1. In fomation, members do nd render or reurn asalute uriessgiventhe canmand
to doso. The pesonin chargesalutes and acknowedges salutes for the whde formation.

8.1.3.2. In groug bu nat in formation.

When asenor officer approacts the first

individud naticing the ofiicer cdls the groupto dtertion. Al members facethe oficer
andsalute (when otdoors). If the oficer addreses anindividud or the group, k& remain
at atertion (uressotherwise ordered) util the end othe convesation, & whichtimethey
al salute the officer (when otdoors).

8.1.3.3. In awork dail, workes do nd salute. The pesonin chargesalutes for the ettire

detail .

8.1.4. Persons guardng piisones will nat salute.
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8.1.5. Salutingthe Flag.

8.1.5.1. When rtan formation, e.g., #endancetaa parade, saluteis renderedo the 1ag
as asign of resped. This is done athe fag passin reMew. Members of the Amed
forces and véerars, who are preernt but nat in unform, may renderthe military salute.
Members shoud stand & attertion, salute six pace beforethe 1agis even vith them and
hold the salute urtil the 1ag ha passedsix pace. All others stand & atertion and pace
the iight hand (wth a haif wealing one) ovethe heat.

8.1.5.2. Flags on stationary tag staffs are oy saluted durng Revdll e, Retrea, spedal

ceranonies, or whenthe fagis beng rased orlowered. Irthese caes, when otside and
in uniform, facethe fag (f visible) or facethe dredion the music is played andstand &
attention and salute on the first note of “To The Color” or the national anthem (or if neither

is played, when yoseethe flag first bang rased orlowered). Drop yousalute aterthe
last note of “To The Color” or the national anthem, or whenthe 1ag ha been fliy rased
or lowered, depending on the ceremony (during the playing of “Sound Retreat” which

precedstheloweling ofthe flag,stand & ParadeRest). If in a velicle, duing Revall e or
Retred pul the carto theside ofthe road andtop. Al occupats sit quietly a attertion
until the last note of “To The Color” or the national anthem is played (or the flag is fully

raised orlowered). Al sporting or phicd training adivitieswill stop duingRevall e and
Retrea (if the flag is bang rased orlowered) vith proper hona shown to the fag.
Members of the Amed Forces and véerars who are preert, bu na in unform, may
renderthe military salute when otdoors. This is true for hasting, lowering or pasing of
the Untes States Flag andhe naiond arthem. All otherindividuds will stand a atertion
and pacether right hand (vith a haif weaing one) ovether heat. If the bae fliesthe
United States Flag coninuously for 24-hous with oy Revell e orRetrea played, btino
adion with the fag,individuds are no requredto stop andsalute. Revall e andRetrea

on their own are bugle calls only. The playing of “To The Color,” the national anthem or

the rasing orloweling ofthe fagis wha requres proper honato be dsplayedto the 1ag.

8.1.5.3. The cereonia occaions whenthe salute is rendered, awloors only, indudethe
passhg of the uncaed Colors, the paying of honos music, the naiond arthem of any
nation, or “To The Color.”

8.1.5.4. Whemndoos andin uriform, facethe flag (orthemusic if the 1agis nat visible)
and stand at attention when the national anthem (of any country) or “To The Color” is
played (do nbplace your hand over your h&arThere aréwo excepions. If in unform,
under ams, saute. The ther rde appies to spedatorsin unform a amilitary cerenony
inside where ‘outdoor’ rules apply (i.e. a change of command ceremony planned for
outdoors bu movedinside a hanger dut indement weaher). Whenindoos andin
civilian dothes, facethe 1ag (orthemusicif the fagis nat visible), stand & atertion when
the national anthem (of any country) or “To The Color” is played and place the right hand
overthe hea.

8.1.5.5. Whentaamilitary funer&in unform, salute the casson or hease & it passesand
the caket asit is caried by your pseition. A salute shoud dso be rendered ding the
firing of vdleys andthe paying of Tas.

8.2. Other Marks of Respect.
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8.2.1. Juniors shdl show deferenceéo senors a al times by recogiwing thar presence and
by employing a couteows and repedful bearng andmode ofspeechtowardthem.

8.2.2. Juniorsshdl stand & attertion (ulessseded d messor drcumstance makesuch ation
impradicalde orinapproprate) & foll ows:

8.2.2.1. When addseed by asenor officer.

8.2.2.2. When an affer of fag or genedaank,the canmandng officer, an offcersenor
to the canmandng officer, or an oftermaking an offcial inspedion erers the roan or
space.

8.2.3. Juniors shdl wdk or rideto theleft of seniors wham they are acampanyng.

8.2.4. Offcersshdl erter arcraft and @aher modes of transportation in inverse order of rank
and shdl depat them in order of rank, uessthereis spedal reason to the corrary. The
senorsshdl be accordethemore desirabe seds.

8.3. Making aProper Introduction. Whenintrodudangtwo individuds, mentionthe honored or
senor peson first, e.g. GenetaSmith, | woud like to introduceto you, Captain John Jones;
Captain Jones, General Smith. Please note, proper etiquette suggests using, “introduce to you,”
and not “introduce you to.” It is always appropriate to explain to the senior person where the junior
personis assgned.

8.4. Courtesiesto the Air Force Song. Whenthe Air ForceSongis played, Armen will stand
at atertion bu are # owedto sing thelyrics of the Air Forcesong. Armen will na salute. The
Official Party may move aferthe gaying ofthe firstverse ofthe Air ForceSong. Proper reped
and coutesy is dways renderedo Service songs.
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Chapter 9
FORMS OF DRESS

9.1. Dress for Military and Civilians. AFI 36-2903,Dress and Personal Appearance of Air
Force Personned, provdes pdicy on wear of A Force umforms as wel as groaning and
appearancestandard for RegAF, ANG, AFR, retired andseparded members. For addtiond
guidanceto indude appropate dvilian dtire for fundions, referto AFPAM 34-1202.
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Chapter 10
ADMINISTRATION

10.1. Invitations. There are idferern types of invitations for military fundions, from a fomal

engravednvitationto aninformal phone ch. Gudancdasindudedin AFPAM 34-1202 Chapter

10. Inviteesto everts oftenindudelocd city, couny, andstate officials; chanber of canmerce
officials andmembers of organzaionstha aresuppotiveto themilitary, andor canmandeskey
peope from othermilitary orgamzationsin thelocd area. Be awaresome guestlists may haveo
med spedfic raios of DoDto non-DoD paticipartsif using ORFs(see AFPAM 34-1202 and Al

65-603).

10.2. Additional Event Details. Protocd staff is resporsible for many deails beyondthe
invitations: R.S.V.P. proceses, nanetags, takle seding, dace card, ec. Referto AFPAM 34-
1202 for “how to” guidance.
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Chapter 11
FLIGHT LINE

11.1. Security/Flight Line Access Requirements.

11.1.1. Flight Line Access and Procedurs. Accessto most flight lines is restricted, and
procedurse vary fram flight lineto flight line. Mostflight lines requre a fight line cetificae
of campetency and &ne badgeéo gan acces Check wth yourlocd secuity forces and bae
operdions for a canplete list of rules and requemerts. (Referto AFl 13-213, Airfield
Driving; AFI 13-202, Overdue Aircraft; and AFOSH STD 91-100, Aircraft Flight Line -
Ground Operations and Activities).

11.1.2. CustomsAmmigration. If a DV is ariving from ou of courry, check vith base
operdionsto seeif there are angpedal requremensfor processng pasngesand offoadng
the arcratft.

11.1.3. LochPolicy. For deailed information, seethe locd guiddines maintained bythe
install ation safety office.

11.2. Safety. Safety isthe number onasaue andmust be cosidered abovelldse. Safety rules
shoud NEVER be conpromisedsimply for expedency.

11.2.1. Red Lines. Onthe fight line,idertify secure aremand esurethey are never cesed
excep at approprate eriry cortrol paints (ECP) with proper tearance fothe area.

11.2.2. Fordgn Ohed Damage FOD). Debrs can case danageto drcratt if driven over or
ingestedinto an engne. Everytime a veicle is driven ono the arfield surface,the diver
must stop d a designaed erry pant and check latires for foragn oljeds in the treads and
underthe wheé wels. Foragn oheds must be renoved and propéy disposed of before
proceedhg. Furthemore, reérieve and propéy dispose of FOD seen wlile onthe fight line.

11.2.3. H#s are no nomally worn onthe fight line howeverijt is conmon for DV gred¢ers
andthe greéing paty to wear hgs when gregéng high-rankng pesonnd. All members of the
official greaing paty and #l others assisthgshoud foll ow suit.

11.2.4. EarPlugs must be avdalde and worn when apprdpte. Base operéons will
nomally assistin supdyingthese for dl paticipaing members and pasnges.

11.2.5. Ramp Freeze. Arfield managenernt may cdl a ranp freeze 13ninutes prior to arival

or depature of a foustar generbor higher. The freeze deaa apgy to vehclestha nomally
operde onthe arfield. All vehcles na suppoting the arrval/depatureshoud be kepclear
of the pimary DV parkng spot anytime arcraft and géheling pesonné are preert.

11.3. Communication. It isimperdive to have dist of cortad numbers on hand ananears to
communicate. Quck reference cdadsindude bu are nalimitedto: base operéions, canmand
post, ar transportation operéionscerter (ATOC), trarsiert dert (TA), pasengeitermind, secuity
forces, transportation, arcrew andhe cwstoms/immgraion repreentative, if apgdicabe.

11.4. Manifest Passengers. Oltain a conplete list of pasenges for ariivals. Manytimesinitial
repotts will only list thesenor DV. It is importart to be prepared fahe pashility of multiple
DVs disembarking an &crat. Daemine wheherthe DV will be dsembarkingthe arcratt and,
if not, ddemine thar destinaion. Base operéions are geneldy the prmary pant to ge the
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needednformation. Theymay nd havetheinformation themselves but can nomally initi ate the
stepsto gd it. Be proative and|f necessary, ndify the receving bae fortrarsient DVs.

11.5. Checklist. Alocd checkist for eachspedfic flight lineshoud be asembled baed onlocd
padlicies, procedurs and canmander preferense This is a quck referencdo ersure adequa
preparéion.

11.6. Equipment. Ersure anyspeda equpmert for spedal arcraft such & high lift or lighted
stairs, baggage conveyor or geneng are readly avalabe. Generhy, TA or drcraft
maintenance W havethese ready andh place, btiit is importart to confrm.

11.7. DV Lounge. Use canmon serse & to wha the DV lounge vill requre depenthg onthe
type of DV, howlong they havetravded, and wherghey are arving fran or depating.
Considerdion shoud dso be gvento ther itinerary whie ontheinstallation.

11.7.1. Anenties. The DV lounge shoud be caonfortabe, dean, and ia-condtioned.
Television, music, decoréons, and fowers shoud be cosidered deperidg onthe vsitor,
situation andlocd avalahlity. Ersure wderis paade and pktade and,if possble, cdd.
Other refrshmens such & coffee or snacks shodd be fresh and appropate. Non-
approprated fund must na be wsedto stock the fooddrink anenties.

11.7.2. Resrooms Provide dean andservicealbe restrooms
11.7.3. Communication.
11.7.3.1.Phones. Locd, long dstance, and BN shoud be avdale.

11.7.3.2. Asecure phoneshoud be avdale, perlocd procedurs. Provide a keyif
necessry.

11.7.3.3. Offce eqipment. Computer connetivity (docking station, keyboardmouse,
and pinter) are benetial dong with fax, coper, and pinter.

11.7.3.4.Marquee or weome board. Ersure corterts of wdcome board are
approprate, corret and upto dae. Veirfy the cistoms of foragn wsitors. If thereis an
elevaed secuity risk, check vith locd secuity and G5l to ersure the marquee dognat
increase a DV ‘s security risk.

11.8. Flight Status. Keep abrest of depature, arrva time and acratt status. Command pat,
base operéions and ATOC provide assistance with this information. USTRANSCOM’s Single
Mohility System (SMS) is dso avalabe to track the status of regstered fights at the fdlowing
secure webite: https:\\sms.transcom.mil. Keepthe canmander, DV greter and anyone ith a
needto knowinformed of any changan arival time. Be surethe greéing paty is adeto be on
the fight linein pernty of time.

11.9. Aircraft Parking. Check wth TA, arcraft maintenance or s operéions as approprate
to degemine wherehe arcrat is or will be parked. Igped the aredao ersure arrval/depature
locdionis clean andsafe. For an anving arcraft, besurethereis nat dready an icraft parked
inthe @sgnedspat. For a depding arcraft, ersurethe arcratt is in the approgete parkng spat,
it is the appropete type of arcraf, thetaill number matches the manifest andit is nat obviously
unserviceathe. Contad base operéions or TAif there are anyiscrepances.

11.10. VehiclePositioning. DV tramsportationshoud be parkedn a dsignaed area. Iin doul,
verify with bae operéions or TA. The frstvehclein lineis tha of thesenor rankng DV. If
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flight line accesis pemitted,the velicle will drive up ortheletft side ofthe arcraft from the rear,
once TA haindicaedit is safeto approach. Véiy the dredion the arcraft will be parked and
validae thelocaion ofthe ext dooss.

11.11. Public Affairs. Natify PA so they can be aviabe and deermine whd, if any, type of
medais requred.

11.12. Customs and Courtesies. When hagting DVs, plan and exede to reled the
professondism, customs coutesies andtradtions of the Unted States Air Force. Appropiate
honos and coutesies areto be exended vith due deferend® pasition, title, and rank precedence.
Requremerts for saluting may dffer from base to base depenthg on canmand and opeteond
adivity. Members of a fomal greding paty dways salute the arival and depdure of an acratft
carrying a DV for whaon saluting is approprate (see Chapter 8). Saluting is nomally requred
aroundthe bae operéions bulding,the pa®ngertemrmind, andsimilarlocdions. Sautingis nat
nomally requredin arcrat parkng ares, area designaed for arcratt maintenance, iacrat static
displays, or an &cratft dert hangar areaRegardessof thelocaion on alight line,if thesituaion
appeas approprate thensalute. It is an expeted coutesy.

11.13. Red Carpet. If used,the red carpe(or red carpepanted onthe pavenern) is locaed a
the pimary DV parkng spat. Pavamert markings shoud be pacedin thetrarsient DV parking
areato dlow TA to pasitionthe arcraft approprately and dignthe door vith the red carpe

11.14. Safety. Do nd approactthe arcraftt urtil it has come to a canplete stop, engnes have
shut down, andhe door haopenedor urtil movement is direded by ATQC or TA pesonné on
site.

11.15. Greeting Party. Idertify members greding the DVs eaty, review arival/depature
customs and coutesies, be sure they are knowedgeabe of the itinerary and have nessmry
transportation. Theyshoud be faniliar with the DV Iounge and ther ready aval ale fagliti es.
Installation canmandes estaldish locd guddines defining spedfic procedurgin this area. The
greding paty shoud be brefed bythe prdocd officer online-up paitions. Greaersline up rght
to left faadng the doorside ofthe arcratt. Thesenor rankngindividud stands to the far rght as
the pane plis onto the fight line andinto the parkng spot. Spouses standto the left of thar
respedive pindpd. At ther discreion, the senor greeter commands, “present arms” as the
aircraft approaches. Once the aircraft stops, the senior greeter commands “order arms.” (Figure
11.1).

11.15.1. Ithe DVisaavilian, nosaluteis requred, uressit isthePresidert or VicePresidert
of the Unted States, Secrdaary of Defese or any othe Service Secrdaries. Stand & atertion
until the arcraft comesto astop.

11.15.2. Ifthere areiwiliarsin the greéing paty, they do nosalute, bu standin a respedful
manner vith amsto thar sides.

11.15.3. Oncehe engne ha been ct off andthe wheés are chockedthe senor rankng
person takes the lead and the greeting party lines up at the aircraft‘s door.

11.15.4. Amembers of the ariving paty ext the arcraft, the senor officer andnembers of
the arrval paty step forwardo greé theindividud(s) andmovethem quickly to ther vehicles.

11.15.5. When aioms/immgraions are requed, they etter the arcrat before the
pasenges disembark.
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Figure11.1. Greeting Party Positioning.
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11.16. Transportation.
11.16.1.Plaang Vehcles.

11.16.1.1.Move veliclesinto place oty after arcraft engnes are ct off and wheks are
chocked.

11.16.1.2. When dring acras ydlow lines, the diver side shodd be nearsgt to the
aircratt. Howeverthe pasngerside ofthe carshoud be tosest duiingloadng.

11.16.1.3. Aspatteris requred when badkg upto the arcratt.
11.16.1.4. The vedetramsportingthesenior rankng DV will bein thelead paition.

11.16.2. Securty vehcles may be reqired, depenichg onthred levd, atherwise they are
optiond. If indudedin the motorcadethey will became thelead andrailing vehcles. This
will ersuretimely movemert and prolbit other velicles from interfeiing with the motorcade.
In addtion, cortrol points may be sedto expede traffic flow.

11.17. Seating. Thesea of honoris onthe rear psngerside SeeFigure11.2.). Consider ade-
de-camp and pesond secuity officers when panring vehcle seaing.
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Figure 11.2. Vehicle Seating.
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11.18. Luggage.

11.18.1. We aseparde vehcle forluggage. Do namakethe DV wat whil e luggages beng
off-loaded. A dwil may be reqiredif thereis alarge anourt of luggage.

11.18.2. Provide a covered vetle forindemernt weaher.

11.18.3. Be prepared for msble secuity, customs or agrcultureinspedions.
11.18.4. Emureluggagds propety and eaily idertifiade.

11.18.5. Plan for ddivery.

11.19. Aircraft Preparation. (See paragraphil1.9. Aircraft Parking) Checkto ersurethe arcratt
is serviced, ready, anthe fight crewis standng by. Makesurestairs are avdabe if needed.

11.20. Weather. Durningtimes of uncetain wedher, it is a gooddeato have a caingency pan
in the evehthe arcrat is unabbeto depar. This mayindudelodgng reservaions or backup DV
transportation depenihg onthesituation. Ifindement weaher, bing an unbrdla.

11.21. Farewdl Party. Rulesarethesame agreding paty, bu in revese,i.e.marqueanessage,
earpugs, €c. Generhy, the baggage W ariive andoad beforeghe pasnges. If there are any
space-avdabde pasnges who have been approved by senor DV for travd, they will be
loaded pior to the arival of the DV. The DV vill generdly bethelastonthe arcraftt andthe first
off the arcratt. If waved off bythe DV, the farewé paity may depat; bu the prdocd officer
shoud remain nearby util the arcraft depats.
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11.22. Salute. Thesenor officer wll give the conmand forthe salute whenthe arcrat starts
rolling. Salute will be héd urtil the arcraft makesits firstturn for depawure orthe erire arcraft
passs the farewd paty. If the DV raurns the salute or fashes his window shuitter, the serior
member ofthe farew# paty may canmand, "order ans"

11.23. Flight Line Ceremony. If a flight line cerenonyis requred, keeghe evehas simple &
possble byminimizing the reqiremens. Dependhg onthe eveh honor guard anchusic may
be required. If dayingmusicd honos, the official paty shoud hdd in place &thetop of cordon
by the arcraft for playing of musicd honos. Oncemusicd honos are caonpleted, the officia

party shoud proceed sirequred. L isimportant to nae the official paty shoud na bemoving

duringthe paying of musicd honos. SeeAttachment 2 for approprate honos and fags.

Figure 11.3. Greeting/Farewell Layout and Sequence.
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Chapter 12

DISTINGUISHED VISITORS (DVYS)

12.1. Definition of aDV. A DV is deined & (1) any geneliteor flag ofiicer, (2) any govermert
official with rank equvalen to a brgader generbor higher, or (3) any foregn military officer or
civilian designaed a DV bythe UnderSecrdary ofthe Air Force for Inernaiond Affairs (SAF/
IA). Attimes, pesons of lower rank buappantedto or filli ng cetain pcsitions, may be accorded
DV status. The purpee ofthe vsit will deemineif the dstinction of DV shoud be accorded.
The canmander deeminesthe DV dstinction on anndividud basis

12.2. Honors Accorded DVs. Honos areintendedto exend amark of coutesy, resped and
recogrition to a dstingushed peson (honos will be accorded dwy to the dstingushed peson,
not to his/her pesond representative). Honos are wudly demonstrated wsing cannorsalutes (if
in ajoint environmert), escort of honor or honor guard, parad® revew of operéions and ruffes
and fourishes. See Attachment 2 for alist of individuds ertitled to honos, togdaher wth the
number of gurs, ruffles and fourishes, andthe precribedmusic for each.

12.2.1. In genetahonos and cermonies are reerved forthe Presidert, Vice Presidert,
statutory appantees, generl or flag oficers of the Unted States military estabishmert,
interngiond dignitaries, and for occsions when such cerenonies promote interndiond
goodwill .

12.2.2. Inerndiond civilian andmilitary officials, occupyng paitions equvalert to those
listed @ Attachment 10, will be rendered einelent honosto whichthe Unted States official
is ertitled, regartessof adud military rank. Al other foregn military pesons will receve
the honos duethar adud rank orits United States Air Force eqivaen.

12.3. Minimizing Frequency of Ceremonial Honors.

12.3.1. Forma welcoming cerenonies, when panned by approfate auhority for spedfic
purpases, are &ways approprate whenthey areinstumenta in improving morde or
maintaining ndiond prestige.

12.3.2. Inthe interest of econony and manring, paradg honor cordos, motorcads, and
other cerenonia aspeds, which invdve large number of pesonnd and eqipmert, will be
hdd to an alsolute minimum when offcials ertitledto such honos visit militaryinstall ations.
In generd full honos will be reserved forstatutory appantees and genetleor flag officers of
the military services, for foragn dgnitanes, and for occasions when cersonies promote
interndiond good wil. It is the prerogave ofthe canmanderto deeminetypes of honos
to be rendered.

12.3.3. Offcials of the Depatmert of the Air Force efitledto cerenonial honos will advse
the appropgete canmander ofimpendng official visits. Ndification will indude adequa
advance nice,the generapurpase ofthe vsit, and paticularitemsor area of interestto the
visitor. Such oficias will dso naify the canmandertha ceremonies will be dspersed with,
unlessfor campdli ng reaons theysuppot or enhancéhe purpse ofthe vsit. All visitors are
encouragetb dedine rodine honos unlessthe cerenonyserves a wseful purpcsetha beneits
the naion, the Air Force,theinstalation or canmunity good wil. DoD officials and aher
military depamens are #so expeted to suppot this pradice. Commandes who recéve
requeststo omit honos or cerenonies will comply with such requsts uness spedal locd
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circumstnceindicaeit isinthe bestinterestofthe Air Force or conmunity relationsto render
honoss. If thisis the cae,the conmander vill advse the wsitor.
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Chapter 13
CONFERENCES

13.1. Overview. Protocd may be aked to manage orsuppot conferencg workshops, and
seminars. These may rangdan canplexity from asingle hdf-day working sessonto a weekiong
even, with severd sodal fundions. Nomally pratocd involvemert will be focised onsuppoting
sodal everisand esuring cetainlogsticd matters have been hated (.e.lodgng,trarsportation,
meds andsodals, €c.). Forlarge conferensethe conmandershoud appant an GPRto leadthe
effort andmakesure dl arrangenernts aremade.

13.2. References. See AFPAM 34-1202 Chapter 13, for descriptions of the ativities and
arrangenerts common to most conference
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Chapter 14
MILITARY CEREMONIES

14.1. Reference. Diredive gudance abaumilitary cerenoniesis indudedin this chager. Refer
to AFPAM 34-1202,Chapter 14, for addtiond pratocd gudance conceing cwstoms and
procedurs for military cerenonies induding funerds, retirements, pramotions, change and
asuumptions of command, ativations, inadivations, re-designdions, reetistmerts, awardg,
decordions, revall e, réred, bulding redeccations, ribbon citings andPOW/MIA.

14.1.1. Al other cerenonies shdl nat be comsidered an oftial cerenony, andshdl nat be
execued wth official funds.

14.2. Officiating Official. The oficiating official of a réiremert, pramotion, or award ceraony
shoud bethe first appropriate individual in the honoree’s chain of command, officer or senior

civiian. The offtiating officia shoud be hgherin gradeto the honoree tlis nat approprate for
enlisted members to officiate a cereony. If the honoree ddres someone ther thanthe first
approprate individud in the chan, the honoreshoud dscussthis with his or hersuperisor. An
SES or GSmay officiate & dl ceranonieswith the excepon of etistment/reeristmert andinitial

commisson cerenonies for officers. These cerenoniesrequre an ative, reserve, guard or teed
officerto officiate. As an oficiating official, an SES or GS may adninister the odh of office
whenit is purdy ceranonia in naure. Emure GeneraOfficers or SESswith a paticipaing rde
in the cerenony, whch are nither the hats nor just guests (i.e. making ranarks, preserting a
medd, etc.), areindudedin the official paty. Persond or pcsitiond cdors shoud be pated and
musica honos played forthe highestrank ofthe pesonin the ofiicial paty, evenif not the ht

14.3. Military Funerals. The Ar Force Honor Guard othe Base Honor Guargl underthe
provisions of AFI 34-501, Mortuary Affairs Program, typicdly condu¢ military funerés.

Flyovers are conduted underthe provsions of AFl 34-501, wth the approvhof AF/A300.

Review AFI 34-501,Chapter 8 and AAPAM 34-1202,Chapter 14, for ddails and gudance on
military funerés.

14.4. Individual Retirements. AFIl 36-3203,Service Retirements, provides ddails on service
retirements. AFMAN 36-2203,Drill and Ceremonies, provides further gudance on owgoor
retiremens. If morethan onandividud is retiring in same cerenony, rgiremert orderis by rank,
highestto lowest However|f awards are béng preserted, réirements are conduedin order of
awards bang preented IAW AFPAM 34-1202 paragraph 14.9.3, kel for e@e of cerenony
movemert.

14.5. Promotion Ceremony. Promotions aresignificart everts in the lives of military peope.
Commandes andsupenisors are reporsible for ersuringther peope recéve proper recogtion.
Since praonotion cerenonies are cermonial in naure,SES/GSindividuds may ad¢ asthe preiding
officer,to indude adninistering the odh of office (excepfor initial commissbning cerenonies).
Enlistedmembers may nd officiate a pranotion cerenony. Officer pranotion cerenonies shoud
indude a reaffmation ofthe oah of office (fram AFI 36-2501,0fficer Promotions and Selective
Continuation): “I, (NAME), having been appointed a (grade in which appointed), United States
Air Force, dosolemnly swear (or affrm) tha | will suppot and defendhe Constitution of the
United States aganst dl enenies, foregn and dmestic; tha | will beartrue fath and #egance
to thesame; tha | takethis obligation fredy, withou anymental reservaion or purpege of evaion;



76 AFI 34-1201 9 JUNE 2017

andthat | will wdl and fathfully dischargethe duies of the ofice upon wich | an abou to erter,
so help me God.”

14.6. Appointment and Assumption of Command. Referto AFI 51-604,Appointment to and
Assumption of Command, and A-PAM 34-1202.

14.7. Reenlistment Ceremony. Airman may invite any conmissbned offcer to perfom the
ceranony. Reeristees and reehisting officers mustwear an athorized umform for the cerenony
(exception: The unform requremert is optiond for retired officers). The core othe cerenonyis
the odh of eristmert. The o#h is redted bythe officer and repdad bythe re-ehistee. The re
erlistee andhe officer adninisteringthe oah must be phicdly cdlocaed durngthe cerenony.
Once conpleted, the ofiicer congraulates the re-etistee andnvitesthe dher d@tendesto dothe
same. The enlisted oath follows: “I, (NAME), do solemnly swear (or affirm) that I will support
and defendhe Constitution ofthe Unted States aganst dl enemies, foragn and dmestic, that |
will beartrue fath and deganceto the same, andtha | will obeythe ordes of Presidert of the
United States andthe ordes of the ofiicers appanted overme, accorthg to reguations andthe
uniform code ofmilitary justice—so help me God.”

14.8. Relinquishment of Command. Thereis no approved cemony in the Air Force céed a
“Relinquishment of Command” or “Relinquishment of Responsibility” nor is there funding for
such a cermony or fungion. AFl 51-604makes no reference of fiemqushmert of canmand nor
does AFMAN 36-2203, Drill and Ceremonies. Therefore, a cemony cdled or baed on
relinquishment of command (example “Celebration of Command”) will not be directed using
official resources or funds.
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Chapter 15
SOCIAL FUNCTIONS

15.1. Planning. Sodad fundions requre keen panring by prged officer and prtocd staffs.
Referto AFPAM 34-1202,Chapter 15, for gudance on fanring, cwstoms and procedusefor
soda fundions induding seding, toasting, recéving lines, formal dinnes and dher foms of
entertainmert.

15.1.1. Chapter 14 ddinedeswhat is corsidered an oftial ceranony. Soda evenssuch &
recepions, which aretiedto an offcial cerenony shoud be cosidered parof the oficial
ceranony and peanit the wse of resources commensurae with an offcial cerenony (nduding
manpower andransportation). Retiremert dinners, farewdl everts, picnics, sports days, c.,
are unoficia soda everis and wil be panned and exeted by vduntees. The e of
resources in this cortext, however, dogna extendto fundng. Nomally, soda everns hdd
in corjundion with an offcia ceramony are pal for bythe prndples of the cerenony or dl
of the dtendes. SeeChapter 3 for guidance on use of ORF and SM&W funds.”

15.2. Seating. Seding can behe keyto thesuccessof an eveh Rank precedence forsthe bais
for making most sed assgnmerts. The paition of honoris dways to the iight of the hestess(or
hosta astag even).

15.3. RecelvingLines. Indvidudsinthe recevingline arestationedsingle file accorthgto the
rules of precedence. The &i(usudly the canmander) and is/her spouse are nmber one and
numbertwo.
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Chapter 16
DINING IN AND DINING OUT

16.1. Purpose. The dningin and @ning ou represert themostformal aspeds of Air Forcesodal
life, designedto bring a uiit togetherin an amosphere of cenaradere, good fé#owship, andsodal
rappot. A dininginindudesmembers of a wing, orgaization, or urit ony. A dining ot indudes
spowses and gusts Please referto AFPAM 34-1202 Chapter 16, for gudance conceing
customsand procedure

16.2. Dress. For atradtiond diningin and oty military dtendes wear foma dressuniformin
accordance h AFI 36-2903 Civilian gustswear fomal atire. For a canbat dining4n and ot
military dtendes wearthar comba dress (ABUs or flight suit). AFPAM 34-1202 proides
addtiond gudance on uifiorm wear for fomal fundions.

DANIEL R. SITTERLY
Acting Assisant Secrdary ofthe Air Force
Manpower andReserve Affars
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Attachment 1
GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

References

Title 4 Unted States Code,Flag and Seal, Seat of Government, and the States
Title 10 Unted States Code, The Armed Forces

Title 18 Unted States Code,Crimes and Criminal Procedure

Title 36 Unted States Code Patriotic and National Observances and Organizations
AFPD 34-12 Air Force Protocol, 28 Odober 2011

AFPD 65-6,Budget, 1 May 1998

AFI 13-202,0verdue Aircraft, 11 March 2010

AFI 13-213 Airfield Driving, 1 June 2011

AFI 24-101,Passenger Movement, 19 Odober 2012

AFI 24-301,Vehicle Operations, 5May 2016

AFI 33-332,Air Force Privacy and Civil Liberties Program, 12 January 2015
AFI 33-360,Publications and Forms Management, 1 Decenber 2015

AFI 34-201,Use of Nonappropriated Funds, 17 June 2002

AFI 34-501,Mortuary Affairs Program, 18 August 2015

AFI 36-2501,0fficer Promotions and Selective Continuation, 16 June 2004

AFI 36-2803,The Air Force Military Awards and Decorations Program, 18 Decenber 2013

AFI 36-2903 Dress and Personal Appearance of Air Force Personnel, 18July 2011
AFI 36-3203,Service Requirements, 18 September 2015

AFI 51-601,Gifts to the Department of the Air Force, 26 Novenber 2003
AFI 51-604,Appointment to and Assumption of Command, 11February 2016
AFI 65-601V1,Budget Guidance and Procedures, 16 Augst2012

AFI 65-603,0fficial Representation Funds, 24 Augst 2011

AFI 84-103,United Sates Air Force Heritage Program, 22May 2015

AFI 84-105,0rganizational Lineage, Honors, and Heraldry, 19March 2013
AFMAN 32-110,USAF Supply Manual, 1 Apil 2009

AFMAN 33-363,Management of Records, 1 March 2008

AFMAN 36-2203,Drill and Ceremonies, 20 Novenber 2013

AFPAM 34-1202 Guide to Protocol, 10January 2013
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DoD 5400.7R, Department of Defense Freedom of Information Act Program, 2 January 2008
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DoDM 1348.33 Véume 1,Manual of Military Decorations and Awards. General Information,
Medal of Honor, and Defense/Joint Decorations and Awards, 23 Novenber 2010

DoDM 1348.33 Vbume 2 Manual of Military Decorations and Awards. DoD Service Awards —
Campaign, Expeditionary, and Service Medals,23 Novenber 2010

DoDM 1348.33 Véume 3 Manual of Military Decorations and Awards: DoD Wide
Performance and Valor Awards; Foreign Awards; Military Awards to Foreign Personnel and
U.S. Public Health Service Officers; and Miscellaneous Information, 23 Novenber 2010

DoDM 4525.8_AMAN 33-306,DoD Official Mail Manual, 12 Odober 2006

DoDI 1005.06 Display of National Flag at Half-staff, 17 July 2015

DoDD 5500.7 Standards of Conduct, 29 Novenber 2007

DoDD 5500.07R, The Joint Ethics Regulation, 17 Novenber 2011

DoDI 7250.13Use of Appropriated Funds for Official Representation Purposes, 30June 2009
Revised Department of Defense Order of Precedence Memorandum, 10 Novenber 2014

HAF MD 1-6, Administrative Assistant to the Secretary of the Air Force, 22 Decenber 2014
AFOSH STD 91-100,Aircraft Flight Line - Ground Operations and Activities, 1 May 1998

OPNAYV Instruction 1710.7ADepartment of the Navy Social Usage and Protocol Handbook, 15
June 2001

McCaffree,Mary Jane, Inms, PadineB., andSand,Richard, Wiiding, Samud., Protocol: The
Complete Handbook of Diplomatic, Official and Social Usage, Fireside Press 2013

Swartz, Oretha D., Service Etiquette, Navd Institute Press 1998

Adopted Forms

AF Form 847,Recommendation for Change of Publication

VA Form 27-2008 Application for United States Flag for Burial Purposes

DD Form 1348,DoD Sngle Line Item Requisition System Document

DD Form 1348-6,Sngle Line Item Requisition System Document, DoD (Manual-Long Form)
DD Form 2768,Military Air Passenger Cargo Request

Abbreviations and Acronyms

AFPC—AIir ForcePersonnd Center

AFPD—AIir ForcePolicy Diredive
AFPC/SV—Air ForceServces Diredorae
APF—Appropiiated Fund()

ATOC—AIr Trargportation Operéons Certer
CM SAF—Chief Master Sergeamn of the Air Force
COCOM—Combaarnt Commander
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CSAF—Chief of Staff of the Air Force
CVA—Assisart Vice Chief of Staff
DSCP—Deferse Supdy Certer Philaddphia
DoD—Depatmernt of Deferse

DRU—Dired Repoting Unt

DSN—Deferse Switch Neéwork
DV—Distingushed Msitor

ECP—Entry Control Point

FOD—Foragn Ohed DamageDebiis

| OH—Institute of Her&dry

| TO—Invitationd Travd Order

JER—Joint Ethics Reguation
MAJCOM—Mgor Command
NAF—Nonappropiated Fund(s) or Numbered Ar Force
NATO—North Atlartic Tredy Organzaion
NCR—Nationd Capta Regon

NSN—Nationd Stock Number

O& M—Operdions andMaintenance
OPR—Office ofPrimary Resporsibility
ORF—Official Representation Funds
OSI—Office of Speda Investigations
PA—Public Affairs

PAX—Passnger

POW/MIA—Prisoner of WafMissingin Action
ROTC—AIir ForceReserve Oficer Traning Corps

SAF/IA—Undesecrdary ofthe Air Force for Inerndiond Affairs

SecAF—Secrdary ofthe Air Force
SES—Senior Exective Service
SM&W—Speda Morde and WHare
TA—Trarsient Alert
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Terms

Departmental Flag—The ofiicial flag ofthe Depatmert of the Air Force. This flag canesin two
sizes, the cerenonid size (4 fe¢4inches by 5 feé 6 inches) andthe orgareaiond size (3 feé by
4 fed).

Halyard—The rope or cord on &agpde wsedto rase orlowerthe flag.

Heading—The canvaheadng, with granmets or flagstages or bah, atachedo flags displayed
from flagstaffs.

Hoist—Verticd lengh of a fag.

Individual Flags or Personal Colors—Flags represerting the rank of a generafficer, or a
member ofthe Serior Exective Service.

Field—The potion ofthe fagseparded by @her cdor or design. For exanple, the red and wike
stiped area othe Unted States Flag.

Finial—The decorfive ornanent onthetop of a fagstaff. Also referredo as the staff ornanert
or warhead.

Fly—Horizonta lengh of a fag.

Official Function—Any cerenony or evehwheresenor members are operting in an offcial
capadaty with members undertheir command or & a hastto ouside members. This indudes, but
is na limited to, official medings and conferens pramotions, reetistment and réirement
ceranonies, changse of conmand and reorgapdion evems, and funers. Na dl officia
functions are mandaory nor arethey dl authorized oficial fundng. Consult the appropete
funding AFlsto dgemineif fundingis auhorized for aspedfic even.

Official Social Function—An evert wheresenor Air Forcemembels or serior dvilian pesonné
are opering in an offcia capady commersurae with ther position to buld or renforce
relationships with courerpats, government and c¢vic officials, interndiond visitors, or unt
members. Na dl soda fundions are manddory nor arethey dl auhorized oficia fundng.
Consult the appropete fundng AFIsto ddemineif fundingis authorized for aspedfic even.

Organizational Flags—Flags depctingthe adhorized enblem of an orgarzaion, grougevd (or
comparale) and above.

Positional Flags—Flags authorizedto indicatethe official status or pasition of cetain avilian and
military officias of the Unted States Govermmert.

Provisional Flag—A Provisiond unit is nat authorizedto dsplayits own dstinctive herédry bu
may dsplay aProvisiond flag. The Ar ForceProvisiond flagis auhorized for e and dsplay by
units auhorized an orgazdiond flag bu do nd have an approvedrdlem. TheProvisiond flag
is nat meart to be a penanen substitute for an athorized orgaizaiond flag.

Staff—Flagpde

Union—The Hue feld in the upper quaer ofthe Unted States Flag, nexto the staff. The umon
is dso referredo asthe camon ofthe iag.
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Attachment 2
HONORS

A2.1. In placeof gun salutedriflevolleys ,the nunber of arcraft in amemoria fly-over orthe
number of pesonsin the honor cordomdicaesthetype of honos beng accorded. The mbers
in the “honor cordon” column include the commander and Airmen, but do not include additional
flights used forthe Presidertial cereanonies, or onspedal occaions the installation canmander
corsiders approprate.

A2.2. The music indicated below follows ruffles and fourishes withou patse. Uress
otherwise dreded, dvili an officials of the DoD andnilitary depatmens receve thelast musicd
strain (32 bars) of the “The Stars and Stripes Forever.” The person receiving musical honors
acknowedge honosthroughowthe gaying bysaluting when weang unform has for the eveh

Table A2.1. Table of Honors.

Distinguished Honor Cordon Ruffles & Music Flags
Per son Flourishes

Presidert 21 4 N&ond Anthen | United States
Hail totheChief | President’s

Former Presidert | 21 4 N&ond Anthemn | United States
(See nae 3d)

Head of State of | 21 4 Foragn Anthem | United States
foreign courtries
andForeign
reigning royaty

VicePresidert 19 4 Hd to Columbia | Unted States
Vice President‘s

Governor of a 19 4 Honos March Unted States
State ofthe State

United Statesin
jurisdiction

The Chief Justice | 19 4 Honos March Urited States
of the Unted
States

Foreign Prime 19 4 Naiond or United States
Minister or dher Foragn Anthem | Foregn
calnet officer,
Foragn
ambassador, hgh
Commissoner, or
spedal

Diplomatic
represenative
whaose credetias
give im or her
Authority equa
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to or gregerthan

Chief of Nava

tha of an

Ambassador

Speaker othe 19 Honos March Unted States

House of

Represenatives

Secrdary of State | 19 Hona@March Urited States
Depatmental

The UntedStates | 19 Honos March Unted States

Represenative to Depatmertal

the Unted

Nations

Asdate 19 Honos March Urited States

Justices of the

Suprame Court of

The Unted States

Secraary of 19 Honos March Urited States

Deferse Depatmertal
Individud

Cahbne 19 Honos March Urited States

Members Depatmertal

Governor of a 19 Honos March Unted States

State ofthe State

United States out

of jurisdiction

United States 19 Honos March Urited States

Sendors

Members of the | 19 Honos March Unted States

United States

House of

Represertatives

Depuy Secrdary | 19 Honaos March Urited States

of Deferse; Individud

Secrdary of

Army, Navy, Air

Force

Diredor of 19 Honos March Unted States

Deferse Depatmertal

Research and Individud

Engneeing

Charman ofthe | 19 *Honos March Urited States

Joint Chiefs of Depatmertal

Staff; Chief of Individud

Staff, United

States Army;
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Operdions;
Chief of Staff,
USAF;
Commandan of
theMarne Corps
Generaof the 19 *Honos March | UntedStates
Army; Fled Depatmerntal
Admiral; Genera Individud
of the Air Force
(five star rank)
Under 17 Honos March Urited States
Secrdaries of the Depatmertal
Cahbing;
Solicitor Generh
Assisart 17 Honos March Urited States
Secrdaries of the Depatmertal
Cahbing;
Assisart to the
Attorney Genella
Assisart 17 Honos March Urited States
Secrdaries of Depatmertal
Deferse andthe Individud
GeneraCoursd
of the DoD and
Under
Secrdaries of the
Army, Navy, and
Air Force
Generds and 17 *Honos March | UntedStates
Admirals (four- Depatmerntal
star rank) Four-Star
Assisart 17 Honos March Urited States
Secrdaries of the Depatmertal
Army, Navy and
Air Force
Lieuenar 15 *Honos March | UntedStates
Generts, Vice Depatmertal
Admiras ThreeStar
Foragn 15 Honaos March Unted States
Ambassados out Foragn
of Jurisdiction
Major Generks, | 13 *Honos March | Urted States
Rear Adniras Depatmertal
(Upper Haf) Two-Star
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Brigader 11 1 *Honos March | Urted States
Generés Rear Depatmertal
Admirals (Lower OneStar
Half)

Other 9 None NA N/A
Commissoned

Officers

*Army or Air Force Genela receve the Generig March Admiras, Commodores, or Marine
Generés recave the Admirals March dl others nat spedfied recéve thelast 32-bar strain of “The
Stars andStripes Forever."

Notes:

1. Thesame nunber of honor cordomembersis provided on depaure & on arrval.

2. The Uited States NavyBand arrangmert of the ndiond arthem andthe Unted States Marine
Corps Band arrangement of “Hail to the Chief” are the official DoD arrangements to be played by
al sernvice band on appropite occaions.

3. The traditional musical selection, “Hail to the Chief,” is designated as a musical tribute to the

Presidert of the Unted States; as such, it will nat be perfomed bymilitary musicd organzations
as atribute to ather dgnitaries. Performances of this seledion aresubjed to:

a. During “Hail to the Chief” by military musical organizations, military personnel in uniform
(other than band personnel) will accord the same honor as for the national anthem or “To
The Color.”

b. If, inthe couse of any cemmony, honos must be perfomedmore than once, “Hail to the
Chief” may be used interchangeably with the national anthem as honors to the President of
the Urited States.

c. Whenspedfied bythe Presidert, the Secrdary of Stete, the Chief of the Secre Service, or
an auhorized repreenative, “Hail to the Chief” may be used as an opportunity for the
Presidert andimmedate paty to moveto or fram ther places while dl others stand fat.

d. During a State Funeral for a former President of the United States, “Hail to the Chief” is
auhorized.

4. WhenForegn ndiond arthem(s) andthe Unted States naiond arthem are perfomed,the

United States naiond arthem is perfomed|ast, excepin corjundion with mourning cdors.

5. Foreign dvilian andmilitary officials, occupyng pcsitions comparabe to these Unted States
officials will receve equvaert honos. Foregn reépierts of honos must be repreentatives of
courtries recogmzed bythe Unted States. Foreign avilian officers receve thelast musicd strain
(32 bars) of “Hands Across the Sea.”

6. Approprate backgrounanusic is anymusic such & a ndiond air or a fdk song favoraby
asdated with the dstingushed peson or hs courtry. If nosuchmusic is known or avadale,
anymusic of uriversal appe&and propiety may be sed. Al music perfomed & background
shoud be appropetely subduedo the pindpd adion.

7. Approprate inspedion music may bein anymeter and payedso it woud na requrethe
inspedion paty to confom to its cadence.

8. Commandes of Air Forceinstall ations may oltain recordednusic on dscs for use in
connetion with honos and cerenonies by wiiting dredly to the Audo Sedion, Unted States Air
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ForceBand,Bolling AFB, D.C. 20032. Music is dso avalale for dowrioad &the Unted States
Air ForceRecordngs welsite: http://www.music.af.mil/.

9. For everts honoing foragn dgnitaries, the fags of the foregn courtry of the gust(s) bang
honoredashoud beindudedin the cdor guard when aviabe.
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Attachment 3

DISPLAY OF THE UNITED STATESFLAG AT HALF-STAFF
A3.1. 30-Day Display. Flagson dl DoD buldings, ground, and navhavessls worldwide shdl
be dsplayed & hdf-staff for a perod of 30 dag from the day of deth of the
A3.1.1. Presidert.
A3.1.2. Former Presidert.
A3.1.3. Presidert-Eled.

A3.2. 10-Day Display. Flagson dl DoD buldings, ground, and navhvesss shdl be dsplayed
at hdf-staff for a perod of 10 dagfrom the day of deth of the

A3.2.1. McePresidert.
A3.2.2. McePresidert-Eled.
A3.2.3. Chief Justice or réired Chief Justice ofthe Urted States.
A3.2.4. Speaker, Hose of Represerntatives.
A3.3. VariousDisplay Periods.

A3.3.1. Flags on dl DoD buldings, ground, and navavessls worldwide shdl be dsplayed
a hdf-staff from the day of deth throughthe day ofintermert of:

A3.3.1.1. Aspdate Justice, Supreme Courtt (induding rdired Asodate Justice).
A3.3.1.2. Former VicePresidert.

A3.3.1.3. Member ofCalinet.

A3.3.1.4. Former Secrdary of Deferse.

A3.3.1.5. Secraary ofthe Amy, Navy, or Ar Force.

A3.3.2. Flags on dl DoD buldings, ground, and navhvessls worldwide shdl be dsplayed
a hdf-staff from the day of deth urtil intermenrt or 7 dag, whicheveris less Whenthe dae
interment occus beyondthe severth day,the flagshdl agan beloweredto hdf-staff onthe
day ofintermert of:

A3.3.2.1. Depty Secrdary of Deferse.

A3.3.2.2. Undefecrdaries of Deferse.

A3.3.2.3. Prindpd Depuy UnderSecrdaries of Deferse.

A3.3.2.4. fssisart Secrdaries of Deferse.

A3.3.2.5. @her officials in OSD compersated d Execuive Levds Il or IV.
A3.3.2.6. Charman or fomer Charman ofthe Joint Chiefs of Staff.
A3.3.2.7. \iceCharman or fomer Vice Charman ofthe Joint Chiefs of Staff.
A3.3.2.8. Five-Star Flag or GeneieOfficer.

A3.3.2.9. Chief of Staff, United States Army.
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A3.3.2.10. Chief of Nava Operaions.

A3.3.2.11. Chief of Staff, United States Air Force.
A3.3.2.12. Commandan, United States Marine Corps.
A3.3.2.13. Commandan, United States Coast Guard.

A3.3.3. Flags on dl DoD buldings, ground, and navhavessls worldwide shdl be dsplayed
at hdf-staff from the day of deth throughthe day ofintermert of:

A3.3.3.1. ThePresidert Pro Tempore ofthe Sende.
A3.3.3.2. Mgority Leader,Sende.

A3.3.3.3. Minority Leader Sende.

A3.3.3.4. Mgority Leader, Hose of Representatives.
A3.3.3.5. Minoiity Leader, Hoee of Represertatives.

A3.3.4. Flags on dl DoD buldings, ground, and naviavessls worldwide shdl be dsplayed
a hdf-staff from the day of deth throughthe fdlowing day uporthe deéhs of the pesons
listedin paragraphs A3.3.4.1. through A3.3.4.4. The flagshdl dso be fown & hdf-staff on
al buldings, ground, and navbvessls of theFederd Govermmert in the State, Congressond
District, Teritory, orCommonwedth of these pesons from the day of deth throughthe day
of intermert:

A3.3.4.1. Uited States Sendor.

A3.3.4.2. Representative, United States House of Representatives.
A3.3.4.3. Tertorial Delegde.

A3.3.4.4. Residert-Commissoner fran the Commonwedth of Puelto Rico.

A3.3.5. Orthe de#h of a Governor of &tate, territory, UnitedStates possession, ortheMayor
of the Dstrict of Columbia, the perod of dsplay shdl bethe day of deth throughthe day of
intermernt for flags locaded on # DoD buldings, ground, and navhvessls in the state,
terrtory, or Unted States possesson ofthe decesed oficial.

A3.3.6. Onthe de&h of foragn dgnitanes, ather officials or former officials, the perod of
display shdl be & direded bythePresidert or dctated by cstom nat incorsistert with law.

A3.3.7. Presidertial Prodamation 3044 Hows the Secraary of the Air Forceto dred the
United States Flag be fown & hdf-staff on buldings, ground, or navh vessls underthar
jurisdiction on occaions, atherthanthose spedfied above, with they comider proper.

A3.3.7.1. Deth of curremn conmandes (RegAF or ARC): The Unted States Flag will be
flown & hdf-staff from revall e to rerea on the day ofthe funer& (regardess of the
location of the ceremony) on buildings and grounds which were part of the deceased’s
command. The headquars concerned rifies other éements of the canmand.

A3.3.7.2. Deth of a currehAir Force fourstar generhofficer, bah RegAF and ARC:
The Unted States Flag will be fown & hdf-staff from revell e to rarea on the day of
intermert on buldings and ground underjurisdiction ofthe Depamert of the Air Force.
The Unted States Flag will be fown & hdf-staff from the day of det urtil intermert on
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Department of the Air Force buildings and grounds which were part of the deceased’s
command. The headquars concerneds ndified via Headquders United States Air
Forcemessage. Once rdied,the headquéaers concerned nifies other éemerts of the
command.

A3.3.7.3. Deth of a reired Air Force fourstar generbor former Chief Master Sergean
of the Air Force The Unted States Flag will be fown & hdf-staff from revaell e to rerea
onthe day ofinterment on dl buldings and groundunderjurisdiction ofthe Depatmernt
of the Air Force. Commandes are ndified va Headquders United States Air Force
message fran @ther AF/DPG for fourstar geners or AF/CCCfor former CMSAFs.

A3.3.7.4. Deth of Officers and Etisted Armen (excep personnd in Daachment of
Patiert status & an Arr Force hapital): The Unted States Flag will be fown & hdf-staff
on buldings and ground of ther memoria senvice, funerdsenvice, or dty station onthe
day of deth orthe day ftlowing de#h. Installation canmandes may dso hdf-staff the
flag onthe day of an on-lsa memorial or funerdservice. TheCasudty Officer concerned
natifiesthe appropete canmander.

A3.3.7.5. Deth of avilians who de whle enployed bythe Air Force (ony if they are
United States citizers): The Unted States Flag will be fown & hdf-staff on buldings and
grounds of thar memoria service, funerlservice, or dty station onthe day of deth or
the day fd owing de#h, orthe day of an on-lsa memoria or funerdservice {nstalation
commandes make the decsion which dayto hdf-staff the agin this situaion). The
immedate supervsor or unt commander concerned tiies theinstal ation canmander.

A3.3.7.6. Funerds hdd & cemeteries on Air Force Irstalations: The instalation
commandermay haf-staff the 1ag onthe day of a funetaervice.

A3.4. Flag Status Notifications. Hdf-staff ndificaions are psted d http://halfstaff.ora/
Protocd offices cansign up for &erts asto when and whyl&gs are & hdf-staff.
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Attachment 4
CORRECT METHOD OF FOLDING THE UNITED STATESFLAG

Figure A4.1. Correct Method of Folding The United States Flag.
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Attachment 5
NATIONAL STOCK NUMBERS-BATTLE CAMPAIGN STREAMERS

Table A5.1. Battle Campaign Streamers. Groups 1-4.

GROUP 1 Mexican Service
NSN 8345-00-152-3959
Mexico 1916-1917

GROUP 2

NEN 8345-00-152-3955
World War |

1) Somme Defensive 1918

2) Lys 1918

3) Champagne-Marne 1918
4) Aisne-Marne 1918

5) Somme Offersive 1918
6) Oise-Aisne 1918

7) St. Mihiel 1918

8) Meuse-Argonne 1918

9) Alsace (See Note 1)

10) Champagne $ee Nde 1)
11) Flanders (See Note 1)
12) lle-De France (See Note 1)
13) Larraine (See Note 1)
14) Picardy See Nde 1)

Note: These are wasenice 3t streaners and are ainorized for dsplay on orgaizaiond
flags and gudors.

GROUP 3

NSN 8345-00-152-3956

World War Il (American Theter)
Antisubmarine 1941 1945

GROUP 4

NSN 8345-00-152-3957

World War 1l (Asiatic-Padfic Theder)
1) Antisubmarine 1941-19453ee Nde 1)
2) Air Combat AP 1941 1945

3) Philippine klands 1941 1942

4) Burma 1941- 1942

5) Certral Padfic 19411943

6) EastIndies 1942

7) Inda-Burma 1942-1945

8) Air Offernsive, Japan 1942 1945
9) Aleutian Islands 1942 — 1943
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Table A5.2. Battle Campaign Streamers Groups 5-8.

GROUPS5

NSN 8345-00-152-3957 Wht War |l (Asiatic Padfic Theder, corinued)
1) China Defesive 1942- 1945

2) Papua 1942 1943

3) Guadécana 1942 1943

4) New Gunea 1943- 1944

5) NorthernSolomons 1943—- 1944

6) EasternManddes 1943- 1944

7) Bismark Archipdago 1943- 1944

GROUP 6
NSN 8345-00-152-3957 Wt War Il (Asiatic-Padfic Theaer, corinued)

1) WesternPadfic 1944- 1945
2) Leyte 1944 1945

3) Luzon 1944- 1945

4) Certral Burma 1945

5) SouthernPhilli ppines 1945
6) Ryukyus 1945

7) China Offersive 1945

GROUP 7
NSN 8345-00-152-3958 W War 1l (European-AfcanMidde Eatern Theéger)

1) Antisubmarine 1941 1945

2) Air Comba, EAME 1941- 1945
3) Egyp-Libya 1942- 1943

4) Air Offensive, Europe 1942-1944
5) Algelia-FrenchMorocco 1942

6) Tunisia (Air) 1942-1943

7) Sicily (Air) 1943

8) Nages-Fogga (Air) 1943- 1944
9) Anzio 1944

10) Rome-Arno 1944

GROUP 8

NSN 8345-00-152-3958 Wit War |l (European-AfcanMidde Eatern Theéer)
1.) Nomandy 1944

2) Northern France 1944

3) Southern France 1944

4) Northern Apennines 1944-1945

5) Rhindand 1944- 1945

6) Ardennes-Alsace 1944 — 1945

7) Central Europe 1945

8) Po Valley 1945
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Table A5.3. Battle Campaign Streamers. Groups 9-11.

GROUP 9

NSN 8345-00-152-3953 Koredservice
1) UN Defersive,1950

2) UN Offersive 1950

3) CCFIntervertion 1950- 1951

4) First UN Courteroffersive 1951
5) CCF Spring Offersive 1951

6) UN Summer-Fall Offensive 1951
7) Second Korean \imiter 1951-1952
8) Korea,Summer-+al 1952

9) Third Korean Wnter 1952- 1953
10) KoreanSummer 1953

GROUP 10 (* denotes 4 ft streamer)
NSN 8345-00-152-3954 Mtnam Service

1) Vietnam Advisory 1961 1965

2) Vietnam Defersive 1965- 1966

3) Vietnam Air 1966

4) Vietnam Air Offersive 1966- 1967
*5) Vietnam Air Offersive 1l 1967— 1968
*6) Vietnam Air Offensive Phase Il 1968
7) Vietnam Air/Ground 1968

*8) Vietnam Air Offensive Phase IV 1968- 1969
9) TET 69Courteroffersive 1969

10) Vietham Summer+al 1969

11) Vietnam Winter-Spring 1969-1970
12) Sanduary Courteroffersive 1970

13) Southwest Monsoon 1970

14) Commando HumV 1970- 1971

15) Commando HumnVI 1971

16) Commando HunVII 1971-1972

17) Vietham Ceesefire, 1972- 1973

GROUP 11 (*denotes 4 ft streamer)
NSN 8345-01-343-8137Southwest Asia Service

1) Deferse of Saud Arabia 1990 -1991
*2) Liberdion and Defese of Kuwat 1991
*3) Southwest Asia CeaseFire 1991 - 1995




AFI 34-1201 9 JUNE 2017

Table A5.4. Battle Campaign Streamers. Groups 12-15.

GROUP 12
NSN 8345-01-491-3526 Kosovo
1. Kosovo Air Campaign 1999

GROUP 13

NSN 8345-01-576-4778 Afghanistan Campaign
1. Liberation of Afghanistan

2. Consolidation I 2001 — 2006

3. Consolidation IT 2006 - 2009

4. Consolidation ITT 2009 - 2011

GROUP 14
NSN 8345-01-576-4649 Global War on Terrorism Expeditionary

1. Global War on Terrorism

GROUP 15

NSN 8345-01-576-4646 Iraqi Campaign
1. Liberation of Iraq 2003

. Transition of Iraq 2003-2004

. Iraqi Governance 2004 — 2005

. National Resolution 2005-2007

. Iraqi Surge 2007 — 2008

. Iraqi Sovereignty 2009 - 2010

(]

o LA e L
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Table A5.5. Battle Campaign Streamers. Group 16.

Group 16

NSN 8345-00-152-3962 Uted States Milit ary Operéons
1) Lebanon 1958

2) Tawan Straits 1958- 1959

3) Quanoy andMatsu Islands 1958-1963

4) Berin 1961-1963

5) Cuba 1962-1963

6) Congo 1964

7) DominicanRepubic 1965-1966

8) Korea 1966-1974

9) Camboda 1975

10) Viethnam 1975

11) Mayaguez Opetin 1975

12) Grenada 1983

13) Libya HdoradoCanyon 1986

14) Panana 1989-1990

15) Hati 1994-1995

UNITED STATES OPERATIONS IN DIRECT SUPFORT OF THE UNITED NATIONS
16) Congo 1960- 1962

17) Somolia 1992-1995

UNITED STATES OPERATIONS OF ASSSTANCE FOR FRIENDLY FOREIGN
NATIONS

18) Vietnam 1958-1965

19) Lacs 1961-1962

20) Camboda 1973

21) Thaland 1973

22) Lebanon 1983-1987

23) Persian Guf 1987-1990

NOTE: Group 16jtems1-11, 13 and 15-23 arethorized for dsplay onthe Air Force
ceranonial flag onty, and no on orgaieaiond flags or unt gudors.




AFI 34-1201 9 JUNE 2017 97

Attachment 6
NATIONAL STOCK NUMBERS-FLAGS, GUIDONS, AND STREAMERS

Table A6.1. United Statesand Air Force Flags, Guidons and Streamers.

NSN Item Description

£345-00-656-1438 Flag, U.5.. Installation, 8 ft 11 3/8 inches by 17 fi
8345-00-656-1436 Flag. U.S.. Storm. 5 ft by 9 ft 6 inches
B345-00-656-1444 Flag. U.S.. All Purpose. 3 ft by 4 ft
8345-00-656-1434 Flag. U.S.. Boat. 2 ft 4 7/16 inches by 4 ft 6 inches
8345-00-656-2040 Flag. U.S., Auto. 18 inches by 26 mnches
8345-01-136-7701 Flag, Organizational Comp w/Embroidery
8345-00-828-8385 Guidon. Air Force w/Embroidery
8345-00-762-7673 Guidon, AFJROTC w/Embroidery
8345-D0-8B28-8382 Guidon, AFROTC w/Embroidery
5345-00-482-7074 Streamer Set. USAF (12 Groups/108 Streamers)
8345-01-528-2964 Medal of Honor Flag

NOTE: Consult your local supply professional for a full array of flag choices

Table A6.2. Streamer AwardsWith or Without Embroidery.

NSN Item Description
8345-00-412-2282 BAF Organzaiond Excdlence Award
8345-01-169-5944 Joint Mertorious Unit Award

Table A6.3. War Service Streamerswithout Embroidery.

NSN Item Description

8345-00-152-3955 Wt War |

8345-00-152-3956 Wedt War 1l American Theter

8345-00-152-3957 Wadt War 1l Asiatic Padfic Theder

8345-00-152-3958 Wtat War Il European-AfcanMidde
Eastern Theger

8345-00-152-3953 Koredervice

8345-00-152-3954 Mtnam Service

8345-01-343-8137 Southwest Asia Service

Note: Streaners requetedto be bhankshoud state etherBlank or No Enbroideryin the

remarks sedion ofthe requsition.
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Table A6.4. Streamer Awards With Embroidery.

NSN
8345-00-152-3962
8345-00-152-3960
8345-00-152-3963
8345-00-152-3961
8345-00-220-6516*
8345-00-220-6515*
8345-00-174-7172
8345-00-174-0805
8345-00-290-2910
8345-00-249-4809

8345-00-249-4810

8345-01-561-6218
8345-01-561-6225
8345-01-564-5855
8345-01-564-6168
8345-01-564-6206
8345-01-564-5816

Item Description

AnedForces Expedtionary
Phili ppine Presidertial Unit Citation
Koredpresidertial Unit Citation w Taequk
BAF Outstandng Unit
Presidertial Unit Citation (for tse wguidon) 2 t
Presidertial Unit Citation (for uise wiflag) , 3for 4 t
Wtat War |,FrenchCroix de Guerre
Wtat War 11, FrenchCroix de Guerre
Meritorious Unit Commenddion
Mtnamese Unt Citation Crossof Gdlantry
(2 ft for gudors only)
Mtnamese Unt Citation Crossof Gdlarntry
(For orgamzationd flags only)
Berdin Airlift 1948-1949 (2tfx 1 38in)
Berin Airlift 1948-1949, (3tfor 4 t x 2 34 in)
Glant Unit (2 ft x 1 38in)
Qlart Unit (3ftor4tx 2 34in)
ik ForceMeiritorious Unit (2 ft x 1 38in)
ik ForceMertorious Unit (3ftor 4t x 2 34in)

*Formerly known as The Distinguished Unit Citation.
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Attachment 7

99

DATES OF ACCESSION OF STATESAND ESTABLISHMENT OF TERRITORIES

Table A7.1. Datesof Accession of States|nto the Union.

H

Ddaware
NewJersey
Georga
Conneticut

Maryland

O©Coo~NOoOOabwN

Virginia
11 New York

14 Vemont
15  Kertucky
16 Tennexe
17 Oho

18 Lousiana
19 Indana

20  Mississppi
21 Illi nois

22 Alabana
23  Maine

24  Missour
25  Arkarsas

Penrsylvana

Massachusetts
South Cardina
New Hanpshire

12 Notth Cardina
13 Rhode sland

Decmber 7, 1787
Decenber 12, 1787
Decenber 18, 1787
January 2, 1788
January 9, 1788
February 6, 1788
Apil 28, 1788
May 23, 1788
June 21, 1788
June 25, 1788
July 26, 1788
Novenber 21, 1789
May 29, 1790
March 4, 1791
June 1, 1792
June 1, 1796
March 1, 1803
Apil 30, 1812
Decmber 11, 1816
December 10, 1817
December 3, 1818
Decenber 14, 1819
March 15, 1820
August 10, 1821

June 15, 1836

26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50

Michigan
Florida
Tesa
lowa
Btorsin
Cadlifornia
Minnesota
Oregon
Kaas
Wt Virginia
Nevada
Nebsiga
Colorado
N¢im Dakda
South Dakda
Montana
Wahington
Idaho
Wyuing
tah
Qkhama
NeWMexico
Azrona
Aeska
Hawa

January 26, 1837
March 3, 1845
December 29, 1845
Deuber 28, 1846
May 29, 1848
Sepember 9, 1850
May 11, 1858
February 14, 1859
January 29, 1861
June 20, 1863
@dber 31, 1864
March 1, 1867
Augstl, 1876
Novenber 2, 1889
November 2, 1889
Novenber 8, 1889
November 11, 1889
July 3, 1890
July 10, 1890
January 4, 1896
November 16, 1907
January 6, 1912
February 14, 1912
January 3, 1959

August 21, 1959

Table A7.2. Datesof Establishment of United States Territories.

3. Guan, 1898

1. District of Columbia, 1791
2. Puertto Rico, 1898

4. AericanSamoa, 1900
5. Wfgin Islands, 1917
6. NothernMarianas, 1986
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ARMED FORCES COMMAND STRUCTURE

Table A8.1. Armed Forces Command Structure (O-1- O-6).

RANK ARMY NAVY MARINE AIR FORCE
Platoon Platoon
Consists of 30- Consists of 45
40 personnel personnel
- and 4 combat
vehicles
(Company (Company Aircraft
Executive Executive Crew of 1-6
Officer) Officer) personnel
Company Patrol Craft Company Flight
Consists of 120 | Consists of up to | Consists of 200 | Consists of 20-
personnel and 15 personnel personnel 50 personnel
14 combat
vehicles
~d . (Battalion Detachment (Battalion Support
/\1 / | Executive Executive Squadron
) <~\6 Officer) Consists of 30 — | Officer)
7 M 35 personnel Consists of 100
_li " — 600**
personnel
Battalion Ship or Air Battalion or Flving Squadron
Squadron Squadron
Consists of 600 Consists of 50 —
personnel and Consists of 150 | Consists of 250 | 600** personnel
38 combat — T50%* — 800 personnel | and 12 — 24
vehicles personnel aircraft
:_,_;‘;& EE Brigade Ca_rrier or A]I Regi.mmt or Group
A Wing or Ship Marine
S M_“ Consists of 3000 | Squadron Expeditionary Consists of
personnel and Unit or Air 1000 — 2000**
200+ combat Group personnel and
vehicles 50 — 75 aircraft
Consists of 3200
personnel

*If Mechanized Infantry or Armor Unit
**Dependent on type of ship or atrcraft
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Table A8.2. Armed Forces Command Structure (0-7 — 0-10).
Rank Army Navy Marine Air Force
i Assistant Carrier Group or | Brigade Wing
= Division Cruiser/Destroyer
Commander Group Consists of up | Consists of up
' ; to 8000 to 5000
personnel personnel
[ Drvision Carrier Battle Drvision or Awr | Numbered Aar
*“‘-}( Group Wing Force (NAF)
; L . Consists of
18,000+ Consists of Consists Consists of
personnel 10,000 to of15.,000 to multiple wings
235,000%* 20,000 **
personnel personnel
‘_k _ \"( 4( Corps or Fleat or Air }ularim? _ Numbered Air
j , Army Forces of Surface | Expeditionary | Force (NAF)
Forces or Force
Consists of Submarine Consists of
60_000+ Forces Consists of multiple wings
personnel 50,000+
personnel
‘J( \J( \J( * MAJCOM or | Combatant Combatant MAJCOM or
Combatant Commander or Commander or | Combatant
Commander Service Chief Service Chief | Commander
or Service or Service
Chief Chief

** Dependent on tvpe of ship or aircraft
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Attachment 9
MILITARY RANK ABREVIATIONS

Table A9.1. Military Rank Abbreviations.

Pay Army MarineCorps | Navy Air Force Coast
Grade/Rank/Rate Guard
0-10 GenendAdmiral | GEN Gen ADM Gen ADM
0-9 Lieuenar LTG LtGen VADM | Lt Gen VADM
Gener#Vice Admird

0-8 Magjor MG MaGen RADM | Mg Gen RADM
Gener#dRear Adnird

(Upper Haf)

0-7 Brigader BG BGen RDML | Brig Gen RDML
Gener#dRear Adnird

(Lower Hdf)

0-6 Colond/Captain | COL Cal CAPT Cal CAPT
0-5 Lieuenart LTC LtCol CDR Lt Col CDR
Colond/Commander

0-4Mgor/Lieuenart | MAJ Maj LCDR Maj LCDR
Commander

0-3 CPT Capt LT Capt LT
Capain/Lieuenarn

0-2First 1LT 1stlt LTJG Ist Lt LTIG

Lieuenart/Lieuenarn
Junior Grade

0-1Second 2LT 2ndLt ENS 2d LIt ENS
Lieuenan/Ensign

W-5 Chief Warrarn CW5 CWO5 CWO5
Officer

W-4 Chief Warran Cw4 CWO0O4 CWO0O4 CWO0O4
Officer

W-3 Chief Warrarn Cw3 CWO0s3 CWO03 CwWO03
Officer

W-2 Chief Warrarn Cw2 CwO02 CWO02 CwWO02
Officer

W-1 Warran Officer | WO1 WO WO1 WO1
E-10SergeabhMgor | SMA SgtMagMC MCPON | CMSAF MCPOCG

of the Amy; Sergean
Major of theMarine
Corps; Master Chief
Petty Officer ofthe
Navy, Chief Master
Sergeah of the Air
Force Master Chief
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Petty Officer ofthe
Coast Guard

E-9 Sergeah M gjor
(USA); Master
GunnerySergean
(USMC); Master
Chief Petty Officer
(USN/USGG); Chief
Master Sergeah
(USAF)

SGM/CSM

SgtMaj/M GySqt

MCPO

CMSg/CCM

MCPO

E-8 First Sergean
(USA); First
Sergeat/Master
Sergean (USMO);
Senior Chief Petty
Officer (USN/USCG);
Senior Master
Sergeah SFQUSAF)

MSG/1SG

MSgt

SCRO

SMSqt

SCRO

*E-7 SergeanFirst
Class(USA);
GunnerySergea
(USMCQ); Chief Petty
Officer (USN/USCG),
Master Sergeah
(USAR)

SFC

Gysgt

CPO

MSgt

CPO

E-6 Staff Sergean
(USA/USMCQ); Petty
OfficerFirst Class
(USN/USGCG);
Techncd Sergeam
(USAR)

SSG

St

E-5Sergean
(USA/USMC); Petty
OfficerSecondClass
(USN/USQCG); Staff
Sergean (USAF)

SGT

Sot

St

E-4 Corpord
(USA/USMCQ); Petty
Officer Thrd Class
(USN/USQG); Senor
Airman

CPL/SPC

Cpl

SrA

E-3 Private First Class
(USA), Lance
Corpord (USMO);
Seaman
(USN/USQCG);

PFC

LCpl

SN

AlC

SN
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AirmanFirst Class
(USAF)

E-2 Private (USA), PV2 PFC SA Amn SA
Private First Class
(USMC); Seaman
Apprertice
(USN/USGCG);
Airman (USAF)
E-1Private (USA, PVT PVT SR AB SR
USMC- noinsignia);
Seaman Recrut
(USN/USGCG);
AirmanBasic (USAF,
noinsignia)
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Attachment 10
MILITARY AND CIVILIAN RANK EQUIVALENTS
Table A10.1. Military and Civilian Rank Equivalents.
Military Rank | SES/GS DV Code | Federal Diplomatic Executive
Rating Service Title Leve
Officer (FSO)
DV2 [
DV2 Il
DV2 11
0-10 DVv2 Career Ambassador A\
Generd Admiral DV3 Ambassador
0-9 Lt *SES Levd DVv4 Career Ambassador, |V
GenVADM Minister (FE- | Minister
CM) Counrselor
0-8Mg *SES Levd DV5 Minister Ambassador,
GenRADM Courselor Courselor
(Upper Haf) (FE-MC)
0-7Brig *SES Levd DV6 Courselor Courselor
GernfRDML (FE-OC)
(Lower Hdf)
0-6 Col/CAPT GS-15 FSO-1 Coursdlor,;
First Secrdary
0-5 Lt Col/CDR | GS-13/GS-14 FSO-2 2ndSecrdary
0-4Mg/LCDR | GS-12 FSO-3 2ndSecraary
0-3Cap/LT GS10GS-11 FSO-4 2ndSecrdary
0-2 IstLY/LTJG | GS-8/GS-9 FSO-5 3rdSecrdary
0-12d WENS | GS7 FSO-6 3rdSecrdary

* Senor Exective Series (SES) is only thar pay grade.Milit ary equvalen rankis based on
the DV Code ofthe officetheindividud currenly hdds. All SESlevd indviduds are
Gener#lFlag Ofiicer equvaens.




